
Housing Assistance Payments Contract (HAP) Contract 
Project-Based Assistance Housing Choice Voucher Program 

Part 1 of the HAP Contract: 

1. Contract Information 
a. Contents of Contract 

This is a housing assistance payments contract (HAP contract) between the PHA and the 
owner. The HAP contract consists of Part 1, Part 2 and the contract exhibits listed in 
paragraph b. 

b. Contract Exhibits 
The HAP contract includes the following exhibits: 
Exhibit A: Description of the Contract Units - Number of units by unit size (number 
of bedrooms), address, and applicable initial rent to owner. 
Exhibit B: Services, Maintenance, and Utilities to be provided by the Owner 
Exhibit C: Lease Agreement 
Exhibit D: Tenancy Addendum 

c. Effective date and term of HAP Contract 
i. Effective Date 

1. For all contract units, the effective date of the HAP Contract is: August :I., 2005 
2. The term of the HAP contract begins on the effective date. 

ii. Length of Term 
1. Subject to paragraph (2), the length of the term of the HAP contract for all contract 

units is: :1.0 years 
2. Not withstanding paragraph (1), the length of the term of the HAP contract may not 

be less than one year, nor more than 10 years. 
3. The length of the term shall be subject to availability, as determined by HUD, or by 

the PHA in accordance with HUD requirements, of sufficient appropriated funds 
(budget authority), as provided in appropriations acts and in the PHA's annual 
contributions contract (ACC) with HUD, to make housing assistance payments in 
accordance with the HAP contract. 

4. If sufficient appropriated funds are not available, the PHA may terminate the HAP 
contract upon notice to the owner. 

d. Occupancy and Payment 
i. Payment for Occupied Unit 

During the term of the HAP contract, the PHA shall make housing assistance payments 
to the owner for the months during which a contract unit is leased to and occupied by 
an eligible family. If an assisted family moves out of the contract units, the owner may 
keep the housing assistance payment for the month in which the family moves out. 

ii. Vacancy Payment 
There is no vacancy payment provision in this contract. 

iii. The PHA is not responsible for family damage or debt to the owner 
Except as provided in this paragraph d (Occupancy and Payment), the PHA will not 
make any other payment to the owner under the HAP contract. The PHA will not make 
any payment to the owner for any damages to the unit, or for any other amounts owed 
by a family under the family's lease. 

iv. Income-Mixing Requirement 
1. Except as provided in paragraph iv.2, the PHA will not make housing assistance 

payments under the HAP contract for more than 25 percent of the total number of 
dwelling units (assisted or unassisted) in any building. 

2. In referring eligible families to the owner for admission to the number of contract 
units in any building exceeding the 25 percent limitation under paragraph iv.1, the 
PHA shall give preference to elderly or disabled families, or to families receiving 
supportive services, for the number of contract units designated for occupancy by 
such families. The owner shall rent the designated number of contract units to such 
families referred by the PHA from the PHA waiting list. 

HUD 525308 
Page 1 of8 

Project-Based Voucher Program 
HAP Contract for Existing Housing (9-01) 



3. The following specifies the number of contract units (if any) 
a. Designated for occupancy by disabled families, or 
b. Designated for occupancy by elderly families, or 
c. Designated for occupancy by families receiving supportive services. 

D Check this box if any contract units are designated for disabled families. 
The following number of contract units shall be rented to disabled families 

D Check this box if any contract units are designated for elderly families. 
The following number of contract units shall be rented to elderly families 

D Check this box if any contract units are designated for families receiving supportive 
services. 
The following number of contract units shall be rented to families receiving 
supportive services: N/A 

Execution of HAP Contract 

PUBLIC HOUSING AUTHORITY {PHA): OWNER OF DANIEL DRIVE APARTMENTS: 
Sonoma County Petaluma Ecumenical Properties 
Housing Authority 

,l<..,_c,,{--l-- C--·-C {+--(/ -- -­By: 
/ ..~~ 

Signature of authorized representative naofaedresentatlve 

Kathleen H. Kane, Mary Stompe, 
Executive Director Executive Director 
Name and Tltle Name and Tltle 

Date: _j-__.__-_._[S_,.._,...::_i•DL;.'>2-.________ 
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Part 2 of the HAP Contract: 

2. DEFINmONS 
• Contract Unit. The housing units covered by this HAP Contract. The contract units are described in Exhibit A. 
• Family. The persons approved by the PHA to reside in a contract unit with assistance under the program. 
• PHA. Public Housing Agency. The agency that has entered into the HAP contract with the owner. The 

agency is a public housing agency as defined by the United States Housing Act of 1937 (42 U.S.C. 
1437a(b)(6)). 

• HAP Contract. The housing assistance payments contract between the PHA and the owner. The contract 
consists of Part 1, Part 2, and the contract exhibits (listed in paragraph 1.b of the HAP contract). 

• Housing Quality Standards (HQS). The HUD minimum quality standards for dwelling units occupied by 
families receiving project-based assistance under the housing choice voucher program assisted under the PBA 
program. 

• HUD. The U.S. Department of Housing and Urban Development. 
• HUD Requirements. HUD requirements which apply to the housing choice voucher program (42 U.S.C. 

1437f(o)). HUD requirements are issued by HUD headquarters, as regulations, Federal Register notices or 
other binding program directives. 

• Premises. The building or complex in which a contract unit is located, including common areas or grounds. 
• Principal or Interested Party. This term includes a management agent and other persons or entities 

participating in project management, and the offices and principal members, shareholders, investors, and 
other parties having a substantial interest in the HAP contract, or in any proceeds or benefits arising from the 
HAP contract. 

• Program. Project-based assistance under the housing choice voucher program (see authorization for 
project-based assistance at 42 U.S.C. 1437 (0)(13)). 

• Rent to Owner. The total monthly rent payable to the owner under the lease for a contract unit. The rent 
to owner includes payment for any housing services, maintenance and utilities to be provided by the owner in 
accordance with the lease. 

• Tenant Rent. The portion of the rent to owner payable by the family, as determined by the PHA in 
accordance with HUD requirements. The PHA is not responsible for paying any part of the tenant rent. 

3. Purpose 
1. This is a HAP contract between the PHA and the owner. 
2. The purpose of the HAP contract is to provide housing assistance payments for eligible families who lease 

contract units that comply with HUD housing quality standards (HQS) from the owner. 
3. The PHA must make housing assistance payments to the owner in accordance with the HAP contract for 

contract units leased and occupied by eligible families during the HAP contract term. HUD provides funds to 
the PHA to make housing assistance payments to owners for eligible families. 

4. Rent to Owner; Housing Assistance Payments 
a. Amount of Initial Rent to Owner 

The initial rent to owner for each contract unit is stated in Exhibit A, which is attached to and made a part of 
the HAP contract. At the beginning of the HAP contract term, and until rent to owner is adjusted in 
accordance with section 5 of the HAP contract, the rent to owner for each bedroom size (number of 
bedrooms) shall be the initial rent to owner amount listed in Exhibit A. 

b. HUD Rent Requirements 
1. Notwithstanding any other provision of the HAP contact, the rent to owner may in no event exceed the 

amount authorized in accordance with HUD requirements. 
2. The PHA has the right to reduce the rent to owner, at any time, to correct any errors in establishing or 

adjuSting the rent to owner in accordance with HUD requirements. The PHA may recover any 
overpayment from the owner. 

c. PHA Payment to Owner 
1. Each month the PHA must make housing assistance payment to the owner for a unit under lease to and 

occupied by an eligible family in accordance with the HAP contract. 
2. The monthly housing assistance payment to the owner for a contract unit is equal to the amount by 

which the rent to owner exceeds the tenant rent. 
3. Payment of the tenant rent is the responsibility of the family. The PHA is not responsible for paying any 

part of the tenant rent, or for paying any other claim by the owner against a family. The PHA is only 
responsible for making housing assistance payments to the owner on behalf of a family in accordance 
with the HAP contract. 

4. The owner will be paid the housing assistance payment under the HAP contract on or about the first day 
of the month for which payment is due, unless the owner and the PHA agree on a later date. 

5. To receive housing assistance payments in accordance with the HAP contract, the owner must comply 
with all the provisions of the HAP contract. Unless the owner complies with all the provisions of the HAP 
contract, the owner does not have a right to receive housing assistance payments. 

6. If the PHA determines that the owner is not entitled to the payment or any part of it, the PHA, in addition 
to other remedies, may deduct the amount of the overpayment from any amounts due the owner, 
including amounts due under any other housing assistance payments contract. 

7. The owner will notify the PHA promptly of any change of circumstances that would affect the amount of 
the monthly housing assistance payment, and will return any payment that does not conform to the 
changed circumstances. 
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5. 

6. 

7. 

8. 

d. Tennination of Assistance for Family 
The PHA may terminate assistance for a family in accordance with HUD requirements. The PHA must notify 
the owner in writing of its decision to terminate housing assistance for the family in such a case, and that 
housing assistance payments for the family under the HAP contract will terminate at the end of the calendar 
month that follows the calendar month in which the PHA gives such notice to the owner. 

ADJUSTMENT OF RENT TO OWNER 
a. PHA Detenninatlon of Adjusted Rent 

At each annual anniversary during the term of the HAP contract, the PHA shall adjust the amount of rent to 
owner, upon request to the PHA by the owner, in accordance with law and HUD requirements. The amount 
of the rent to owner may be adjusted up or down, in the amount determined by the PHA. 

b. Maximum Rent 
Rent to owner for each contract unit, as adjusted from time to time by the PHA in accordance with this 
section, may at no time exceed reasonable rent, as determined by the PHA, charged for comparable units in 
the private unassisted market. 

c. No Special Adjustments 
The PHA will not make any special adjustments of the rent to the owner. 

d. Owner compliance with HAP contract 
The PHA shall not approve, and the owner shall not receive, any increase of rent to owner unless all contract 
units are in accordance with the housing quality standards, and the owner has complied with the terms of the 
assisted leases and the HAP contract. 

e. Notice of Rent Adjustment 
Rent to owner shall be adjusted by written notice by the PHA to the owner in accordance with this section. 
Such notice constitutes an amendment of the rents specified in Exhibit A. 

OWNER RESPONSIBILITY 
The owner is responsible for: 

1. Performing all management and rental functions for the contract units. 
2. Enforcing tenant obligations under the lease. 
3. Paying for utilities and housing services (unless paid by the family under the lease). 
4. Collecting from the tenant: 

a. Any security deposit. 
b. The tenant rent. 
c. Any charge for unit damage by the family. 

OWNER CERTIFICATION 
The owner certifies that at all times during the term of the HAP contract: 

1. All contract units are in good and tenantable condition. The owner is maintaining the premises and all 
contract units in accordance with the HQS. 

2. The owner is providing all the services, maintenance and utilities as agreed to under the HAP contract 
and the leases with assisted families. 

3. Each contract unit for which the owner is receiving housing assistance payments is leased to an eligible 
family referred by the PHA, and the lease is in accordance with the HAP contract and HUD requirements. 

4. To the best of the owner's knowledge, the members of the family reside in each contract unit for which 
the owner is receiving housing assistance payments, and the unit is the family's only residence. 

5. The owner (including a principal or other interested party) is not the parent, child, grandparent, 
grandchild, sister, or brother of any member of a family residing in a contract unit. 

6. The amount of the housing assistance payment is the correct amount due under the HAP contract. 
7. The rent to owner for each contract unit does not exceed rents charged by the owner for other 

comparable unassisted units. 
8. Except for the housing assistance payment and the tenant rent as provided under the HAP contract, the 

owner has not received and will not receive any payments or other consideration (from the family, the 
PHA, HUD, or any other public or private source) for rental of the contract unit. 

9. The family does not own, or have any interest in the contract unit. If the owner is a cooperative, the 
family may be a member of the cooperative. 

CONDITION OF UNITS 
a. OWner Maintenance and Operation 

1. The owner must maintain and operate the contract units and premises to provide decent, safe and 
sanitary housing in accordance with the housing quality standards, including performance of ordinary and 
extraordinary maintenance. 

2. The owner must provide all the services, maintenance and utilities set forth in Exhibit B, and in the lease 
with each assisted family 

b. PHA Inspection 
The PHA may inspect the contract units and the premises annually, and at any time the PHA deems 
necessary to assure that the contract units and premises are in accordance with the housing quality 
standards and that the owner is providing the maintenance, utilities and other services in accordance with the 
leases and the HAP contract. The PHA shall give the owner reasonable notice of the annual inspection. 

c. Violation of Housing Quality standards. 
1. If the PHA determines a contract unit is not in accordance with the housing quality standards, the PHA 

may exercise any of its remedies under the HAP contract for all or any contract units. Such remedies 
include termination, suspension or reduction of housing assistance payments, and termination of the HAP 
contract. The PHA may exercise any such contractual remedy respecting a contract unit even if the 
family continues to occupy the unit. 
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2. Toe PHA shall not make any housing assistance payment for a dwelling unit that fails to meet the housing 
quality standards, unless the owner corrects the defect within the period specified by the PHA and the 
PHA verifies the correction. If a defect is life threatening, the owner must correct the defect within no 
more than 24 hours. For other defects, the owner must correct the defect within no more than 30 
calendar days (or any PHA approved extension). 

d. Maintenance and Replacement - Owner's Standard Practice 
Maintenance and replacement (including redecoration) must be in accordance with the standard practice for 
the building concerned as established by the owner. 

9. LEASING CONTRACT UNITS 
a. Selection of Tenants 

1. During the term of the HAP contract, the owner must lease all contract units to eligible families selected 
and referred by the PHA from the PHA waiting list. 

2. The owner may apply its own admission standards in determining whether to admit a family referred by 
the PHA for occupancy of a contract unit. The owner may refer families to the PHA, and recommend 
selection of such families from the PHA waiting list for occupancy of vacant units. 

3. The PHA must determine the family eligibility in accordance with HUD requirements. 
4. Toe contract unit leased to each family must be appropriate for the size of the family under the PHA's 

subsidy standards. 
5. If a contract unit was occupied by an eligible family at the time the unit was selected by the PHA, or is so 

occupied on the effective date of the HAP contract, the owner must offer the family the opportunity to 
lease the same or another appropriately-sized contact unit with assistance under the HAP contract. 

6. The owner is responsible for screening and selecting tenants from the families referred by the PHA from 
its waiting list. 

b. Vacancies 
1. The owner must promptly notify the PHA of any vacancy in a contract unit. After receiving the owner 

notice, the PHA shall make every reasonable effort to refer a sufficient number of families for owner to fill 
the vacancy 

2. The owner must rent vacant contract units to eligible families on the PHA waiting list referred by the PHA. 
3. The PHA and the owner must make reasonable good faith efforts to minimize the likelihood and length of 

any vacancy. 
4. If vacancies occur, the PHA may give notice to the owner amending Exhibit A of the HAP contract to 

reduce the number of contract units by subtracting the number of contract units (by number of 
bedrooms) that have been vacant for a period of 120 or more days since owner notice of vacancy. 

10. TENANCY 
a. Lease 

The lease between the owner and each assisted family must be in accordance with HUD requirements. The 
lease must include word-for-word all provisions required by HUD. (See Tenancy Addendum, Exhibit D) 

b. Termination of Tenancy 
1. The owner may only terminate a tenancy in accordance with the lease and HUD requirements. 
2. The owner must give the PHA a copy of any owner eviction notice to the tenant at the same time that 

the owner gives notice to the tenant. Owner eviction notice means a notice to vacate, or a complaint or 
other initial pleading used to commence an eviction action under State and Local law. 

c. Family Payment 
1. The portion of the monthly rent to owner payable by the family ("tenant rent") will be determined by the 

PHA in accordance with HUD requirements. The amount of the tenant rent is subject to change during 
the term of the HAP contract. Any changes in the amount of the tenant rent will be effective on the date 
stated in a notice by the PHA to the family and the owner. 

2. The amount of the tenant rent as determined by the PHA is the maximum amount the owner may charge 
the family for rent of a contract unit, including all housing services, maintenance and utilities to be 
provided by the owner in accordance with the HAP contract and the lease. 

3. The owner may not demand or accept any rent payment from the tenant in excess of the tenant rent as 
determined by the PHA. The owner must immediately return any excess rent payment to the tenant. 

4. The family is not responsible for the payment of the portion of the contract rent covered by the housing 
assistance payment under the HAP contract. The owner may not terminate the tenancy of an assisted 
family for nonpayment of the PHA housing assistance. 

d. OtherOwnerChanges 
1. The lease may not require the tenant or family members to pay charges for meals or supportive services. 

Nonpayment of such charges is not ground for termination of tenancy. 
2. The owner may not charge the tenant or family members extra amounts for items customarily included in 

rent in the locality or provided at no additional cost to the unsubsidized tenant in the premises. 
e. Security Deposit 

1. The owner may collect a security deposit from the family. 
2. The owner must comply with HUD and PHA requirements, which may change from time to time, 

regarding security deposits from a tenant. 
3. When the family moves out of the contract unit, the owner, subject to State and local law, may use the 

security deposit, including any interest on the deposit, in accordance with the lease, as reimbursement 
for any unpaid tenant rent, damages to the unit or other amounts which the family owes under the lease. 
The owner must give the family a written list of all items charged against the security deposit and the 
amount of each item. After deducting the amount used as reimbursement to the owner, the owner must 
promptly refund the full amount of the balance to the family. 
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11. 

12. 

13. 

14. 

15. 

4. If the security deposit is not sufficient to cover amounts the family owes under the lease, the owner may 
seek to collect the balance from the tenant. 

OVERCROWDED AND UNDEROCCUPIED UNITS 
If the PHA determines that a contract unit is not decent, safe and sanitary because of an increase in the family 
size which causes the unit to be overcrowded, or that a contract unit is larger than appropriate, under the PHA's 
subsidy standards, for the size of the family in occupancy, the owner must offer the family a suitable unit as soon 
as one becomes vacant and ready for occupancy, and the owner must require the family move. 
PROHIBITTON OF DISCRIMINATION 
1. The owner may not refuse to lease contract units to, or otherwise discriminate against any person or family in 

leasing of a contract unit, because of race, color, creed, religion, sex, national origin, disability or familial 
status (i.e. because the family includes children). 

2. The owner must comply with the following requirements: The Fair Housing Act (42 U.S.C. 3610-3619) and 
implementing regulations at 24 CFR parts 100, et seq.; Executive Orders 11063, 12259, and 12892 (Equal 
Opportunity in Housing) and implementing regulations at 24 CFR part 107; title VI of the Civil Rights Act of 
1964 (42 U.S.C. 2000d - 2000d-4) (prohibition of discrimination in Federally-assisted programs) and 
implementing regulations of 24 CFR part I; the Age Discrimination Act of 1975 (42 U.S.C. 6101- 6107) and 
implementing regulations at 24 CFR part 146; section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) 
(prohibition of discrimination because of disability) and implementing regulations at 24 CFR part 8; Executive 
Orders 11625, 12138 and 12432 (promoting minority and womens' business enterprise); title II of the 
Americans with Disabilities Act (42 U.S.C. 12101 et seq.) (prohibition of employment discrimination because 
of disability) and the fair housing advertising poster guidelines at 24 CFR part 110. 

3. The PHA and the owner must cooperate with HUD in the conducting of compliance reviews and complaint 
investigations pursuant to all applicable civil rights statutes, Executive Orders, and all related rules and 
regulations. 

PHA DEFAULT AND HUD REMEDIES 
If HUD determines that the PHA has failed to comply with the HAP contract, or has failed to take appropriate 
action to HUD's satisfaction or as directed by HUD, for enforcement of the PHA 's rights under the HAP contract, 
HUD may assume the PHA's rights and obligations under the HAP contract, and may perform the obligations and 
enforce the rights of the PHA under the HAP contract. 
OWNER DEFAULT AND PHA REMEDIES 
a. Owner Default 
Any of the following is a default by the owner under the HAP contract: 

1. The owner has failed to comply with any obligation under the HAP contract, including the owner's 
obligations to maintain all contract units in accordance with the housing quality standards. 

2. The owner has violated any obligation under any other housing assistance payments contract under 
Section 8 of the United States Housing Act of 1937 (42 U.S.C 1437f). 

3. The owner has committed any fraud or made any false statement to the PHA or HUD in connection with 
the HAP contract. 

4. The owner has committed fraud, bribery or any other corrupt or criminal act in connection with any 
Federal housing assistance program. 

5. If the property where the contract units are located is subject to a lien or security interest securing a 
HUD loan or a mortgage insured by HUD: 
a. The owner has failed to comply with the regulations for the applicable mortgage insurance or loan 

program, with the mortgage or mortgage note, or with the regulatory agreement, or 
b. The owner has committed fraud, bribery or any other corrupt or criminal act in connection with the 

HUD loan or HUD-assisted mortgage. 
6. If the owner has engaged in any drug-related criminal activity or any violent criminal activity. 

b. PHA Remedies 
1. If the PHA determines that a breach has occurred, the PHA may exercise any of the rights or remedies 

under the HAP contract. 
2. The PHA must notify the owner in writing of such determination. The notice by the PHA to the owner 

may require the owner to take corrective action (as verified by the PHA) by a time prescribed in the 
notice 

3. The PHA's rights and remedies under the HAP contract include recovery of overpayments, termination or 
reduction of housing assistance payments, and termination of the HAP contract. 

c. PHA Remedy is not Waived 
The PHA's exercise or non-exercise of any remedy for owner breach of the HAP contract is not a waiver of 
the right to exercise that remedy or any other right or remedy at any time. 

OWNER DUTY TO PROVIDE INFORMATION AND ACCESS REQUIRED BY HUD ORPHA 
a. Required Information 

The owner must prepare and furnish any information pertinent to the HAP contract as may reasonably be 
required from time to time by the PHA or HUD. The owner shall furnish such information in the form and 
manner required by the PHA or HUD. 

b. PHA and HUD Access to Premises 
The owner must permit the PHA or HUD or any of their authorized representatives to have access to the 
premises during normal business hours, and, for the purpose of audit and examination, to have access to any 
books, documents, papers and records of the owner to the extent necessary to determine compliance with 
the HAP contract, including the verification of information pertinent to the housing assistance payments or 
the HAP contract. 
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16, 

17. 

18. 

19. 

PHA AND OWNER RELATION TO THIRD PARTIES 
a. Injury because of Owner Action or Failure to Act 

The PHA has no responsibility for or liability to any person injured as a result of the owner's action or failure 
to act in connection with the implementation of the HAP contract, or as a result of any other action or failure 
to act by the owner. 

b. Legal Relationship 
The owner is not the agent of the PHA. The HAP contract does not create or affect any relationship between 
the PHA and any lender to the owner or any suppliers, employees, contractors or subcontractors, used by the 
owner in connection with the implementation of the HAP contract. 

c. Exclusion of Third-Party Claims 
Nothing in the HAP contract shall be construed as creating any right of a family or other third party (other 
than HUD) to enforce any provision of the HAP contract, or to assert any claim against HUD, the PHA or the 
owner under the HAP contract. 

d. Exclusion of Owner Claims against HUD 
Nothing in the HAP contract shall be construed as creating any right of the owner to assert any daim against 
HUD. 

CONFUCTOFINTEREST 
a. Interest of Members, Officers, or Employees of PHA, Members of Local Governing Body, or Other 

Public Officials 
1. No present or former member or officer of the PHA (except tenant-commissioners), no employee of the 

PHA who formulates policy or influences decisions with respect to the housing choice voucher program, 
and no public official or member of a governing body or State or local legislator who exercises functions 
or responsibilities with respect to the housing choice voucher program, shall have any direct or indirect 
interest, during his or her tenure or for one year thereafter, in the HAP contract. 

2. HUD may waive this provision for good cause. 
b. Disclosure 

The owner has disclosed to the PHA any interest that would be a violation of the HAP contact. The owner 
must fully and promptly update such disclosures. 

c. Interest of Member of or Delegate to Congress 
No member of or delegate to the Congress of the Unites States of America or resident-commissioner shall be 
admitted to any share or part of the Contract or to any benefits arising from the HAP contract. 

EXCLUSION FROM FEDERAL PROGRAMS 
a. Federal Requirements 

The owner must comply with and is subject to requirements of 24 CFR Part 24, concerning debarment, 
suspension and limited denial of participation. 

b. Disclosure 
The owner certifies that: 

1. The owner has disclosed to the PHA the identity of the owner and any principal or interested party. 
2. Neither the owner nor any principal or interested party is listed on the U.S. General Services 

Administration list of parties excluded from Federal procurement and non-procurement programs; and 
none of such parties are debarred, suspended or subject to a limited denial of participation under 24 CFR 
part 24. 

TRANSFER OF THE CONTRACT OR PROPERTY 
a. When Consent is Required 

1. The owner agrees that neither the HAP contract nor the property may be transferred without the advance 
written consent of the PHA in accordance with HUD requirements. 

2. "Transfer" includes: 
a. Any sale or assignment or other transfer of ownership, in any form, of the HAP contract of the 

property; 
b. The transfer of any right to receive housing assistance payments that may be payable pursuant to 

the HAP contract; 
c. The creation of a security interest in the HAP contract or the property; 
d. Foreclosure or other execution on a security interest; or, 
e. A creditor's lien, or transfer in bankruptcy. 

3. If the owner is a corporation, partnership, trust or joint venture, the owner is not required to obtain 
advance consent of the PHA pursuant to paragraph a for transfer of a passive and non-controlling 
interest in the ownership entity (such as a stock transfer or transfer of the interest of a limited partner), if 
any interests so transferred cumulatively less than half the beneficial interest in the HAP contract or the 
property. The owner must obtain advance consent pursuant to paragraph a for transfer of any interest 
of a general partner. 

b. Transferee Assumption of the HAP Contract 
No transferee (including the holder of a security interest, the security holder's transferee or successor in 
interest, or the transferee upon exercise of a security interest) shall have any right to receive any payment of 
housing assistance payments pursuant to the HAP contract, or to exercise any rights or remedies under the 
HAP contract, unless the PHA has consented in advance, in writing to such transfer, and the transferee has 
agreed in writing, in a form acceptable to the PHA In accordance with HUD requirements, to assume the 
obligations of the owner under the HAP contract, and to comply with all the terms of the HAP contract. 

c. Effect of Consent to Transfer 
1. The creation or transfer of any security interest in the HAP contract is limited to amounts payable under 

the HAP contract in accordance with the terms of the HAP contract. 
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20. 

21. 

22. 

23. 

24. 

2. The PHA's consent to transfer of the HAP contract or the property does not change the terms of the HAP 
contract in any way, and does not change the rights or obligations of the PHA or the owner under the 
HAP contract. 

3. The PHA's consent to transfer of the HAP contract or the property to any transferee does not constitute 
consent to any further transfers of the HAP contract or the property including further transfers to any 
successors or assigns of an approved transferee. 

d. When Transfer is Prohibited 
The PHA will not consent to the transfer if any transferee, or any principal or interested party is debarred, 
suspended or subject to a limited denial of participation under 24 CFR part 24, or is listed in the U.S. General 
Service Administration list of parties exduded from Federal procurement or non-procurement programs. 

OWNER DISCLOSURE OF OTHER GOVERNMENT ASSISTANCE 
a. Owner Disclosure 

The owner must disclose to the PHA in accordance with HUD requirements information regarding any 
related assistance from the Federal Government, a State, or a unit of general local government, or any 
agency or instrumentality thereof that is made available or is expected to be made available with respect to 
the contract units. Such related assistance includes, but is not limited to, any loan grant, guarantee, 
insurance, payment, rebate, subsidy, credit, tax benefit, or any other form of direct or indirect assistance. 

b. Limit of Payments 
Housing assistance payments under the HAP contract must not be more than is necessary, as determined 
in accordance with HUD requirements, to provide affordable housing after taking account of such related 
assistance. The PHA will adjust in accordance with HUD requirements the amounts of the housing 
assistance payments to the owner to compensate in whole or in part for such related assistance. 

OWNER LOBBYING CERTIFICATIONS 
1. The owner certifies, to the best of owner's knowledge and belief, that: 

a. No Federally appropriated funds have been paid or will be paid, by or on behalf of the owner, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of the HAP contract, or the extension, continuation, renewal, amendment, or 
modification of the HAP contract. 

b. If any funds other than Federally appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the HAP 
contract, the owner must complete and submit Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

2. This certification by the owner is a prerequisite for making or entering into this transaction imposed by 31 
u.s.c. 1352. 

NOTICES AND OWNER CERTIFICAITONS 
1. Where the owner is required to give any notice to the PHA pursuant to the HAP contract, such notice must be 

in writing, and must be given in the form and manner required by the PHA. 
2. Any certification or warranty by the owner pursuant to the HAP contact shall be deemed a material 

representation of fact upon which reliance was placed when this transaction made or entered into. 
HUD REQUIREMENTS 
The HAP contract must be interpreted and implemented in accordance with all statutory requirements, and with 
all HUD requirements, including amendments or changes in HUD requirements during the term of the HAP 
contract. The owner agrees to comply with all such laws and HUD requirements. 
ENTIRE AGREEMENT 
The HAP contract, including the exhibits, is the entire agreement between the PHA and the owner. No changes 
in the HAP contract may be made except in writing signed by both the owner and the PHA. 

HUD 525306 
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Exhibit A 
Description of the Contract Units 

Daniel Drive Apartments 

Bedroom Size Address Initial Rent to Owner 

$800One 701 Daniel Drive 
Petaluma. CA 94954 

One 705 Daniel Drive 
Petaluma. CA 94954 

$800 



Exhibit B 
Services, Maintenance, and Utilities 

To be Provided by the owner 

Services: See Lease Agreement (Exhibit C) 

Maintenance: The owner must do maintenance work necessary to keep the 
rental units in compliance with HUD Housing Quality Standards. See Lease 
Agreement (Exhibit C) for Tenant/Owner responsibilities. 

Utilities Provided by the Owner: Water, sewer, garbage 

Appliances Provided by the Owner: Refrigerator and stove 
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Exhibit C rm ■.PETALUMA ECUMENICAL PROPERTIES 
Residential Leue 

The parties to this Agreement 111'1) P~IIJIJa Ecunienical Properties. referred to as Landlord, 
and--=--~---' reicm:d to as Resident Landlord leases to l(esident _--:---~ 
located at ________ Petaluma, California, 94954 in the property known 118 
_________together with fixture&, accossorles, and the following appliances and 
furniture: refrigerator, stove, and window coverings. 

I. Regu)lldom. TIiis lease aad yo11T OCC11paaey of the pRmiffli •re g11venaed by tile 
Program Regulations (the "regulations") of the: (cheek an that apply) 

a. California Tu Cmlit Allontlon Committee (TCAC) o 
b. Rental Hoasing Comtmetion Program (RHCP) D 

I?. Other_____________ □ 

H any tenu of tlti9 lu11e are incoumettt or in eonflkt witlt regulatiom applicable to tile 
Project, then the ngulatiou shaD C()D11'$L A copy of the regnladons governing yollT 
apartment is available for tn.peedon by yoa daring normal bualnen houn at oar efflee of 
may be obtained by wrldq: 

Peait.ma 1ea-1ea1 Properties 
3920 Cyp,- Drive, Suite B 

Petaluma, CA 94'54 
(707) 762-2336 

2. Leagth of Time (Term): 

The Initial tenn for this Agreement shall begin _____and end on-,-----
After the initial tenn ends. the Agreement will continue for succes,ive terms ofone month eaeh 
unless automatically terminated as permitted in paragraph 23 ofthis Agreement. 

.3. Rent: 

The Resident agrees to pay$____ for the partial month of___. After that, 
Resident agrees to pay a rent of$__,,.,.,.._ per month. The amount is due on the first day ofthe 
month at the office. Rent shall be paid by check or certified funds only. Dishonored checks must be 
replaced with certified funds only. No cash will be accepted. 

4. Chal'llfl for Late Payments aad Returned Checks: 

lfResident does not pay the full amount ofthe rent shown in pmasraph 3 by 5:00 p.m. on the fifth 
day ofthe month, Landlord may collect a late fee of$l0.00. Landlord may not terminate thi$ 
Agreement for failure to pay, but may terminau.e this Agreement for non-payment ofrent, as 
explained in paragraph 23. Landlord may e<>tlect a fee on the second or any additional time a check 
is not honored for payment (bounces). The charges discussed in this paragraph are in addition to the 
regular monthly rent payable by Resident. All subsequent payments by Resident shall be applied 
first to late rent fees, then to bounced ~ charges, then to past due rent, then to rent cummtly 
due. 

PEI' R-al1- Pogolofll 
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5. Condition of DweWng Unit: 

By signing thili Agreement, Resident acknowledges that the unit is safe, clean and in good 
condition. Resident agrees that all appliances end equipment in the unit are in good working order, 
except as described in the Unit Inspection Report that is Attachment No. 4 to this Agreement. 
Resident also agrees that Landlord has made no promises to deoorate, alter, repair, or improve the 
unit, except as listed in the Unit Inspection Report. Nails, ta1;ks, brad$, or screws shall not be driven 
into the woodwork,. walls, doors, ceilings, or floors ofthe property without the Landlord's prior 
written approval. 

Any drape or curtain rod, bracket or track, or any blind, c:aqieting, light future, or any other item 
whatsoever installed by Landlord in or upon the premises shall become a part of the realty and shall 
not be removed without Landlord's prior written approval. 

Landlord reserves the right to require Resident to remove and or all improvements or alterations 
made by Resident, even ifapproved by the Landlord, upon termination ofthe tenancy. Ifso 
instructed, Resident shall return the premises to their origimil condition at Resident's expense and to 
Landlord's satisfaction. 

6. Charges for Utilities and Services: 

The following charts describe how the cost ofutilities and services related to occupancy ofthe unit 
will be paid. Resident agrees that these charts accurately describe the utilities and services paid by 
Landlord and those paid by Resident. 

a. Resident must pay for the utilities checked in column 1. Payments should be made directly 
to the appropriate utility company. Toe items checked in colwnn 2 are included in the 
Resident's rent. 

Colwnnl Cqhpnn2 
Put an •x•by any Put an •x· by any 
utility Resident utility included in 
pays directly Type of Utility Resident rent 

PG&E 
Cable 
Telephone 
Water 
Garbage 

b. Resident will contact all utility companies checked in colmnn I before move-in to have 
these services put in Resident's name. 

7. Security Deposits: 

Resident ha., deposited S ___with Landlord. Landlord will hold thili security deposit for the 
period Resident omipies the UDit. No mtlenltlt is 1u be paid OD SIIM -..ity depo,it. After 
Resident has moved from the unit, the Landlord will determine whether Resident is eligible for a 
refund of any or all ofthe security deposit. The amount ofthe refund will be determined in 
accordance with the following conditions llnd procedures: 

!"BP R- t.-. 
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a. After Resident has moved from the unit, Landlord will inspect the unit and complete another 
inventory. Landlord will permit Resident to participate in the inspection, ifResident so 
requests. 

b. Landlord will refund to Resident the amount ofthe security deposit less any amount needed 
to pay the cost of; 

I. Unpaid rent; 
2. Damages that are not due to normal wear and tear and are not listed on the original 

inspection report; 
3. Chwg~ fur late payment ofrent and returned checks, as described in paragraph 4; 

and 
4. Charges for unreturned keys, a, described in paragraph 8. 

c. Lll!ldlord agrees to refund the amount computed in paragraph 9b within 21 days after 
Resident has permtulently moved out ofthe unit and returned pMsession of the unit to 
Landlord. Landlord will also give Resident a wrinen list ofcharges that were subtracted 
from the deposit. IfResident disagrees with Landlord concerning the amounts deducted and 
asks to meet with Landlord. Landlord agrees to meet with Resident and informally discuss 
the disputed charges. 

d. Ifmore than one person rents the wiit, Residents agree that they will work out the details of 
dividing any refund among themselves. Landlord may pay the refund to any Resident 
identified in paragraph 1 ofthis Agreement. 

e. Resident understands that the security deposit may not be used during Resident's occupancy 
ofthe unit in lieu ofrent or any of the charges set forth in this Agreement. 

f. Resident agrees not to use security deposit as last month's rent. 

8. Loek.9 and Keys: 

Resident agrees not to install additional or different locks or gates on any doors or windows of the 
unit IfLandlord approves Resident's request to ehange a lock, Resident agrees to provide payment 
in advance for tile replacement lock. When this Agreement ends, Resident agrees to return all keys 
to the dwelling unit to Landlord. 

9. Mllintcnanee: 

a. Landlord agrees to: 

I. Regularly clean all common areas of the project; 
2. Maintain the common ate!!$ and facilities in a safe condition; 
3. Arrange fur collection and removal oftrash and garbage; 
4. Maintain all equipment and 11PPliances in safe and working order; 
S. Make nee~ repairs with reasonable J)rolllptness; 
6. Maintain exterior lighting in good working order; 
7. Provide extermination services, as necessary; and 
8. Maintain grounds and shrub!!. 

b. Resident agrees to: 

1. Keep the wiit clean; 
l'llP ....-.i..-. Pase aoftt 
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2. Use all appliances, fixtures, and equipment in a Sllfe manner and only fur the 
purposes for which they are intended; 

3. Not Jitkt the IIJOUOOS or common areas of the project; 
4. Not destroy, deface, damage, or remove any part ofthe umt, common areas, or 

project grounds; 
5. Give the Landlord prompt notice of any defects in plumbing, fixtures, appliances, 

heating and cooling equipment, or any other part ofthe unit or related facilities; 
6. Remove garbage end other waste from the unit in a clean and Sllfe manner; and 
7. Replace any windows or screens that are lost or damaged during the Resident's 

residency. 

10. Damages: 

Whenever damage is caused by carelessness, misuse, or neglll'-1 on the part ofResident, his/her 
fiunily or visitors, Resident agrees to p11y: 

a. The cost ofall repairs and do so within 30 days after receipt of Landlord's demand for the 
repair charges; and 

b. Rent for the period the unit is dmmiged whether or not the unit is habitable. 

11. R.estrictiou on Alterations: 

Resident 11gree11 not to do any of the following without first obtaining Landlord's written 
permission: 

a. Change or remove any part ofthe appliances, fixture.q or equipment in the unit; 

b. Paint or install wallpaper or contact paper in the unit; 

c. Attach awnings or window guards in the unit; 

d. Attach or place any fixtures, signs. or n:oces on the building( s ), the COJnll)on areas, or the 
project grounds; 

e. Attach any shelves, screen dool"S, or other permanent improvements in the unit; 

f. Install W11Shing machines, dryers, fans. heaters, or air conditionm ht the unit; or 

g. Place any aerials, satellite dishes, antennas, or other electrical connections anywhere in the 
project. 

12. General Rutridie11s: 

Resident must live in the unit and it must be Resident's primary place of residence. Extended leaves 
ofabsence, except medical, may not exceed sixty (60) days and m11$1 be approved in writing by the 
Landlord. Resident shall use the premises only as a private dwelling for bimsellihmelf and the 
individuals listed on the Certification and Recertifil)lltion ofResident Eligibility Form. (Attachmart 
#1) Resident agrees to pennit other individuals to reside in the unit only a.Iler obtaining the prior 
written approval of the Landlord. Resident agrees not to: 

a. Sublet or assign the unit or any part ofthe unit; 
b. U:1¢ the unit for unlawful purposes; 

l'F.1'-Leose Pago 4 of I! 
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c. Engage in or permit unlawful activities in the unit, in the common areas or on the project 
grounds; 

d. Have pets or animals 'lfany kind in the unit without prior written permission of the 
Landlord, or 

e. Make or permit noises that will disturb the rights or comfort ofneighbors. Resident agrees to 
keep the volume ofany stem, system. television., or musical inBlmment at a level that will 
not disturb neighbors. 

13. Community Rules: 

RAlsident agrees to abide by the Rules that are Attachment No. 3 to this Agreement. Resident agrees 
to obey additional rules established after the date of this Agreement if: 

a. The rules are reasonably related to the safety, care and cleanliness ofthe building and the 
safety, comfort and convenience of the Residents; and 

b. Resident receives written notice of the proposed rule at least 30 clays befure this role is 
enforced. 

14. Regularly Sduidaled Recerfifieation: 

Your eligibility to occupy this unit is based on information that you have provided to us regarding 
your household income and assets. Every year the Landlord will request Resident to report the 
income and composition ofResldent•s household and to supply any other infurmation xequired by 
HUD or other govenunent agencies for the purposes ofdetermining Resident's rent and/or 
assiffllnCe payment, if any. Resident agrees to provide aceurare statements of this infonnation and to 
do so by the date specified in Landlord's request. Landlord will verify the infonnation supplied by 
Resident and 1111e the verified infonnation to recalculate the amount ofResident's rent and to ensure 
the household is not over income. If upon recertification, your income inmea&es over the limits 
specified for the property, your rent will be recalculated according to state and federal regulations of 
the agencies that gov em the property. 

a. IfResident does not submit the n,quired recertification infonnation by the elate specified in 
Landlord's request, Landlord may impose the following pcmalties. Landlord may implement 
these penalties only in acoordance with the administrative procedures and time ftmnes 
specified in HUD's regulations, handbooks, and instructiQIIS related to the administration of 
senior housing subsidy prosrams or other government agency regulations. 

I. Requires Resident to pay the higher, HUD-approved market rent for the unit. 

2. Implement any increase in nmt resulting from the recertification process without 
providing the 30-day notice, othc,rwise required by paragraph 3 ofthis AgJeement. 

b. Resident may request to meet with Landlord to discuss any change in rent or liS$istan<;e 
payment resulting from the recertification process. H Resident teqllesls ,uch a meeting, 
Landlord agrees to meet with Resident and discuss how Resident's rent and I.ISSistaooe 
payment, ifany, - computed. 

PliPJl<oldfflllall.-. ... Scftl 
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15. Reporting Clt1nges Between Regularly Scheduled Reeertifiatiuu: 

a Ifany of the following occurs, Resident agrees to advise Landlord immediately: 

1. Any household member moves out ofthe unit; 

2. Any adult member of the household who was reported as unemployed on the most 
recent certification or recertification obtains employment. 

3. The hoU8Chold's income cumulatively increases by $40 or more per month. 

b. Resident 1n11,y report any decrease in income ot any change in other factors considered in 
calculating Resident's rent. Unless Llllldlord has confirmation that the decrease in income or 
change in other factors will last less than one mon1h, Landlord will verify the infonnation 
and moke the appropriate rent reduction. However, ifResident's income will be partially or 
fully restored within two months, the Landlord may delay the certification process until the 
new income is known, but the rent .reduction will be retroactive and Landlord may not evict 
Resident for nonpayment ofrent due during the period ofthe reported decrease and the 
completion ofthe certification process. Resident has thirty days llfter receiving written 
notice ofany mit due for the above described period to pay or Landlord can evict for 
nonpayment of rent. 

c. IfResident does not advise Landlord ofthese interim changes, Landlord may increll$e 
Re$ident's rent to the HUD-approved market rent. Landlord may do so only in accordance 
with the time fumtC3 and edminlstlative procedures set forth in HUD's regulations or other 
State regulations, handbooks, and instructions on the administration ofsenior housing 
subsidy programs. 

d. Resident may request to meet with Landlord to discuss how any change in income or other 
factors affected his/her rent or assistance payment, ifany. IfResident requests such a 
meeting, Landlord agrees to meet with Resident to explain how Resident's rent or assistance 
payment, ifany, was computed. 

16. Resident Obligation to Repay: 

If Resident submits false information on any application, certification or n,q~ fOT intenm 
acljustment, or does not report interim clwtg,es in mnily income or other factors as reqwred by 
~ 15 of this A~and as a result is charged less than the amount required by HUD's 
lfflt fomiulas, Resident agrees to reimburse Landlord for the difference between the rent he/she 
should have paid and the rent he/she was charged. Resident Is not required to reimburse Landlord 
furundrmharges c:emed solely by Laotlloal's lililure to follow the~.HUD's procedu,n,,, 
for computing rent or assistance payments. 

17. Oeeupaney: 

a. Premises shall be occupied only by members ofResident's household consisting of__ 
household member(s) (anyone I 8 years ofage or older) with the following names. Resident 
must inform L1acllonl in writing llld receive written approval befon allowlnt anotller 
person to reeide In the unit. The approved Resident of the premises are: 

Name Age Name Age 

PeP F'ftiht lifl U,UC l'llj!e6al"II
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b. Resident shall not sublease or assign this lease or any portion thereof. IfResident attemptS to • 
sublease or assign this lease, any such sublease shall be null 1111d void 1111d no right to oo:upy 
this unit shall arise therefrom. 

c. Resident must be 62 years of age or older. Resident adrnowled&es that this lease is between 
Landlord 1111d each peI!lOll executing this lease jointly 1111d severally. In the event ofdefault 
by any one, each and every remaining person who executed the lease shall be lCBJ)OIISib!e for 
payment of the total rent, as stated in paragraph 3, or as amended in !)IU'll8l'&ph 14, and all 
other provisiona ofthis 1-. 

d. No additional person may occupy the premises without prior written approval. No guests 
are allowed to stay at the premises for more than seven (7) consecutive dsys or more than 
fifteen (15) total days in any six (6) month period without prior written approval. 

18. ~ by Landlord: 

Landlord reserves the right to enter and inspect the premises after giving notice in writing to 
Resident for: 

a. Making necessary or agreed upon repairs, alterations, or improvements; 

b. Inspecting for compliance with tenns of the lease; 

c. Showing the premises to prospective lenders, pw-chasers, residents, contractors, or repair 
workers or representatives ofany governing program; 

d. Perl'onning contraeted pest control services; 

e. Conducting annual and any other inspections. 

Twenty four (24) hours or more shall be considenld reasonable notice for the purpose ofentry and 
inspection. In addition, Landlord may enter the premises without notice Ifnecessary In an 
emergency, including, without limltatlon, the occurrence offire or flooding. 

19. Emerpncy contact: 

Resident shall provide Landlord with current emergency cont.act, whom Landlord will contact in the 
event that Resident becomes incapacitated. Current llllme, address and telephone number of 
Emergency Contact person Is amended to th{$ •- 11.'1 Attachment No. 8. 

lQ. Emergency Call ~)Items 

Emergency Pull cords are located in the bathroom and/or bedroom ofevery unit. A master 
annunciation panel is located on the property and connected to a certified response monitoring 
agency. When a resident has an emergency and pulls the cord, the alarm SOlUlds and is 
automatically responded to by the monitoring agency who in tum calls 911. Cords should be used 
ONLY in emergencies. PEP staffprovides no medical care at any time. 

There is no guaranteed response to this system. Resident should call 91 J ifpossible to lll$W:C the 
fastest emergency rcsp<)tl.$C. By initialing below, you hereby acknowledge that you are aware that 
the emergency call system is not a responsibility of the Landlord. 

___(Initial) 
PEPR-1..-e Pq,7ofll
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I. Diserimiaation Proltlblted: 

dlord agrees not to discriminate based upon race. color, religion, creed. national origin. sex. age, 
icap, membership in a class, such as recipients ofpublic assistance, or because there are 

hildren in the family. 

'.2. Change in Rental Asn,ement: 

andlord may change the terms and conditiOJI$ of this Agreement. Any change will beoome 
i::ciive only at the end of the initial term or a successive te:rm. Landlord must notify Resident of 
y change and must offer Resident a new Agreement or an amendment to tbe existing Agreement. 

esident mu.,t receive the notice at least 60 days before the proposed effective date of the change. 
esident may accept the changed terms and conditions by signing the new Agreement or the 

jun1mdlnem to the existing Agreement and retlJXlling il to Landlord. Resident may reject the changed 
rms and conditions by giving Landlord written notice that he/she intends to terminate the tenancy. 
esident must give such notice at least 30 days before the proposed change will go into effect. Jf 
esident does not IIClCCpt the amended Agreement, Landlord may require Resident to move from the 
roject, as provided in paragraph 23. 

3. Termination of Tenancy: 

a. To tetminate this Agreement, Resident must give Landlotd 30 days written notice before 
moving &om the unit. lfResident does not give the full 30 day noti<.:e, Resident shall be 
liable for rent up to the end ofthe 30 days for which the notice was required or to the date 
the unit is re-rented, whichever comes first. 

b. Any tenninatfon ofthls Agreement by Landlord must be earned out in accordance with 
HUD regulations, State and local Jaw, and the terms ofthis agreement. Landlord may 
tenninate this Agreement only for. 

l. Resident's material noncomplifflee with the terms ofthis Agreement. Material 
noncompliance includes (1) one or more substantial violations ofthe lease including, 
but not limited to, three or more late rent payments [defined as received after the 
fifth (5th

) day ofthe month] within any six (6) month period; (2) repeated minor 
violations ofthe lease that; (a) disrupt the livability ofthe project. (b) adversely 
affect the health or safety ofany J)CISOll or the right ofany Resident to the quiet 
enjoyment ofthe leased premises and related project facilities, ( c) interfere with the 
IIlllllllgCIIleDt ofthe project, or ( d) have an adverse financial effect on the project; (3) 
failure ofthe Resident to timely supply all required information on the income and 
composition or eligibility factors ofResident household (including, but not limited 
to, failure lo meel the disclosure and verification requirements for Social Security 
Nwnbers, or failure to sign and submit consent forms for obtaining ofwage and 
claim information from State Wage Infonnation Collection Agencies), or to 
knowingly provide incomplete or inacwrate information; and (4) non-payment of 
rent or any oth« financial obligation due under the lease beyond any gr11Ce period 
pennitted under State law. The payment of rent or any other financial obligation 
after the due date but within the grace period permitted under State law COlllltitutes a 
tninor violation. Any behavior which adversely affects the health or safety ofany 
person may result in a Three Day Notice to Tetminate Tenancy and is a non-curable 
breach ofthis Lease. 

Ro!I-Loooc ,..,..,11 
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2. Resident's material failure to carry out obligations under any State Landlord and 
Resident Act: or 

3. Criminal activity that threatens the health, safety or right to peaceful enjoyment of 
the premises by other Residents or by persons residing in the immediate vicinity of 
the project, or any drug-related criminal activity on or near the project, engaged in by 
a Resident, any member ofa Residents household, or any guest or other person under 
Resident's control, as mandated in HUD's "one strlu rule; or 

4. Any other good cause, which includes. but is not limited to, Resident's refusal to 
accept Landlord's proposed dlange to this Agreement. Termination for "other good 
cause" may only be el:Tuctive as of the end ofany initial or successive term; or 

c. IfLandlord proposes to tenninate this Agreement, Landlord agrees to give Resident written 
notice ofthe proposed termination, If Landlord is tenninating this Ag,:eement for "other 
good cause", the termination notice must be mailed to Residcm and hand-delivered ro the 
dwelling unit in the manner required by HUD at least 30 days before the date Resident will 
be reqwred to move from the unit. Notices ofproposed termination for other l'e880II$ must 
be given in IICCOl'dance with any time frames set furth in State and local law. Any HUD­
required notice period may run concurrently with any notice period required by State or 
local law. All tennination notices must: 

• Specify the date this Agreement will be terminated; 
• State the grounds for termination with enough detail for Resident to prepare a defense; 
• Advise Resident that he/she has ten (I 0) days within wbkh to discuss the proposed 

termination of tenancy with Landlord. The Io-day period will begin on the c:arlia- ofthe 
date the notice was band-delivered to the unit or the day after the date the notice is 
mailed. The "date the notice is mailed" is dcfuted as the date the notice wasp~ into 
the United $\ate$ mall with flrSt class postage prepaid. IfResident requests the meeting, 
Landlord agrees to discuss the proposed termlnation with Resident; and 

• Advise Resident ofhis/her right to defend the action In court. 

4. Grievance and Ap~•l Procedure.. We have adopted a procedure complying with all 
tential prograzn 1egulations which may govern tbe occupancy ofyour llpllltm<!nt fur the resolution 

f disputes arising out of this lease or your occupancy ofthe Premises. The procedure establishes 
our tight to a hearing on grievances related to your occupancy and appeal ofmost ofour decisions 
garding your oooupancy, including notices of tennination and eviction, but not for those notices 

xcepted in the grievance and appeals procedures. By initialing as provided, you acknowledge 
ipt of such procedure (Attachment No. 2) upon occupancy. 

Initials) 

S. HIIZllnls 

esident shall not undertake, or permit his/her family or guest to undertake, any ha7.ardous acts or 
anything that will increase the project's insurance premiums. Such action constitutes a l1lllterial 

onoompliance. If the unit is damaged by frre, wind, or rain lo the extent that the unit cannot be 

R-i..o.. ..9ofll 
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ived in and the damage is not caused or made worse by Resident, Resident will be responsible for 
t only up to the date ofdestruction. 

6. Pmaltiea for S•bllllfftlng False lllformatlon: 

nowingly giving Landlord false information regarding income or other factors considered in 
etennioing Resident's eligll,Uity and rent is amaterial noncompliance with the lease subject to 

ination of tenancy. In addition, a Resident could become subject to penalties available under 
edeml law. These penalties include fines up to $10,000 and imprisonment for up to five yelll'S. 

7. Contents ofthis Agreement: 

is Agreement and its Attachments make up the entire Agreement between Landlord and Resident 
garding the unit. Ifany Court declares a particular provision ofthis Agreement to be invalid or 

llegal, all other temJS of Ibis Agreement will remain in effect and both Landlord and Resident will 
ntinue to be bound by them. 

ailure ofResident or the owner to insist upon the strict perf~e ofthese terms, agreements 
conditions herein contained shall not constitute or be construed 118 a waiver or relinquishment of 

i,:iident's or Landlord's right thereafter to enforce any sooh tenn, but the same shall continue in 
II force and effect. The acceptance ofrent by Landlord shall not w.rive hls right to enforce any 

ennherein. 

y notice which either party may give or is required to give may be given by mailing the same or 
personal delivery to Resident at the premises or to the Landlord at the Office ofPetaluma 
umenical Properties, Inc. or at sooh other places as may be designated by the parties from time to 

. "Megan's Law'' 
oticc: The California Depai hn.:nt ofJustice, sheriffs' departments, police departmenu serving 

urisdietions of200,000 or more and many other local law enforcement authorities maintain for 
ublic access a database ofthe locations ofpersons required to register pursuant to paragraph (1) of 

'vision (a) ofSection 290.4 of the Penal Code. The database is updated on a quarterly basis 
a 50UICe ofinformation about the presence ofthese individuals in any neighbomood. The 
artment ofJustice also maintains a Sex Offender identification Lino through which inqlllrles 
t individuals may be made. This is a "900" telephone service. Callers must have specific 

formation about individuals they are checking. Information regarding neighborhoods is not 
vailable through the "900" telephone service." 

1. Prepositi&n 65- "The Safe Drinking Water and Toxic Enforeement Aet of 1986." 
e are required to provide 11 "clear and reasonable" warning before knowingly and intentionally 

llposing anyone to a listed chemical, These signs are posted at each propeity. 

,.._!Oofll 
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32. Attachments to Agreement: 

Resident certifies that he/sbc ha.1 received a copy of this Agreement and the following Attachments 
to this Agreement and understands that these Attachments are part ofthls Agr=ncnt. {Cheek all 
that apply) 

□ Attachment Number I - Form 50059 or other Certification/Recertification of Resident 
Eligibility 
□ Attachment Number 2 - Grievance and Appeal Procedure 
□ Attachment Number 3 - Community Rules Agreement 
□ AUacbrn"llt Number 4 - Unit Inspection Report 
□ Attachment Number 5 - Reasonable Accommodations Notice 
□ Attacluneut Number 6 - Pestici~ Notification 
□ Attachment Number 7 - Security Deposit Agreement 
o Attachment Number 7a - Security Deposit Transmittal 
o Attachment Number 8 - Emergency Information 
o Attachment Number 9 - Pet Policy 
□ Attachment number 9a - Pet Deposit & Recdpt 
□ Attachment Number IO- Service Animal Agreement 
□ Attachment Number 1Oa - Service Animal Agreement 
□ Attachment Number 11 - Emergency Contact Form 
□ Attachment Number 12 - Low Income Tax Credit Addendum 
□ Attachment Number 13 - Scciion 8 Leue Addendum 
o Attachment Number 14 - Mold Notification 
D Attachment Number 15 - Fully Accessible Units (Disabled) 
□ Other- _______________ 

IDENT 

Date signed 

Date sijpied 

DLO.KD 

Date signed 

Date signed 

P lta,idaftia] l..ca&e Pago II ofll 
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Petalama Etllmenica.l froperties 
Grievai,ee nd Ap~ Proeedan 

I. DEFINITIONS 

a. ~--·-------.,, is referred to as "the project" in this procedure. 

b. Pmluma Ecumenjcal Properties i5 referred to as "management" or "we"f'us" in 
this procedure. 

c. Complainant is defined as imy resident or prospective resident ln the project 
whose ngbt.s, duties, welfilre, or status are or may be adversely afrected by 
mamigement's action or failure to act and who files a grievance with management 
with respect to such action or failure to act. Complainant is referred to in this 
procedure as "complainant." "you," or "resident." 

d. Grievance is defined as any dispute with respect to mamigement action or failure 
to act in accordance with 1-requiremen1ll, or any m.lUIIIQmlmt action or failute 
to act involving the inie1p1etati,:,n ofmanagement regulations, policies, or 
procedures which adversely affeets the rights, duties, welfare, or status ofthe 
complainant. 

DlSTRJBUTION AND AMENDMENTS TO IBIS PROCEDURE. 

We must give a oopy of this procedure to you at the time you move into the project and to 
each prospective resident who is rejected for tenancy. Whenever this procedure is 
c~we must provide a revised copy to you, with a 30-day notice ofany change's 
effective date. 

APPLICABILITY, 

"· This procedure shall apply to all individual grievances between you and us. 

b. This procedure shall not apply to: 

1) the validity or propriety ofthe terms and conditions ofthe residential 
lease, 

2) eviction or termination oftem111ey based upon your creation or 
maintenance ofa threat to the health or safety ofother residents or our 
employees, 

3) class grievances, and 
4) disputes between you and other residents not involving us. 

AUaofunoot#l-('.rie- & Appeal~ P-se lofS 
113/01 (R,,viaod ll/27/01) 



4. RIGHT TO AHEARING. 

When you file a written or oral request as described in this procedure, you are entitled to 
a hearini, relative to any grievance as defined i.n Section 1. ofthis procedure. 

5. TYPES OF HEARINGS, 

There are two types ofhearing with rc;spect to this procedure: 

a. Infopnal hearing. This is an infumial meeting between yon and us to discuss your 
grievance. The goal of the infurmal hearing is to settle the problem without the 
need for a formal hearing. In the event the problem is not settled, you are entitled 
to request a fomial hearing as provided in this procedure. 

b. FonnaJ hearing, This is a formal hearing with you. us, and a hearing officer or 
hearing panel. 

INFORMAL lffiARJNO, 

a. Presentation ofgrievl!IWCI. You must personally present your grievanc:e either 
otally or In writing to us at our office so that you and we may discuss your 
grievance infomially. You must present your grievance within a reasonable time, 
not to exceed fiv"' (5) days from our action or failure to act which is the basis for 
your grievance. The grievance may be simply stated, but your should specify the 
particmar ground(s) for the grievanoe and the ac1ion or relief you seek. We will 
schedule a meeting with you within five worxing days after we receive your 
request. 

b. Summary and answer, We will prep1t1:e a written, dated, and ligned 1111Swer to 
your grie...ance with a ~letime, not to exceed fourteen days. We will mail 
or deliver one copy to you and keep one in your file. Our answer shall specify I) 
the names ofthe hearing participants, 2) the date of the hearing, 3) the nature of 
the grievam:e, 4) the proposed disposition ofthe grievance and the speoific 
rellSOIIS therefor, 5) your right to a formal hearing. and 6) the procedure by which 
you may request a fomial hearing ifyou are not satisfied with the proposed 
disposition. 

c. Reqyest fur a:ftlnm!I l!eaoog. Ifyou are dissatisfied with the proposed disposition 
ofthe grievance as stated in the answer, you may submit a written request to us 
for a fumial hearing. Your should make your written request within a reasonable 
~ after you rec,,ive the answer to the grievance, not in excess offive days, and 
you must date and sign the request We will place a copy ofyour request in your 
file along with the grievance and the answer. 

d. Failure to request ahearjQi Ifyou do not request a formal hearing within the 
tlme allowed in o. above, you waive your right to a formal lmrlng and the 
proposed disposition of the grievance becomes final. This shall not, however, 
constitute waiver ofyour right thereafter to cont.est the disposition ofthe 
grievance in an appropriate judicial proceeding . 

......, A....,.,,,,.,,.ll-Grievanco .!I: Al'!J08I l'roooduto 
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FORMAL HEARING. 

a Selection of the hearing officer or hearing panel. When we receive your request 
for a fonnal hearing, we will contact you in person or by telephone to discuss the 
selection ofa hearing officer. The hearing offi\JCf must be an impama.l. 
disinterested petllOn selected jointly by you and us. Jfyou and we cannot agn:e on 
a hearing officer, you and we shall each appoint a ~veand the two 
members so appoum:d shall sekct a third member. lfthe membel'l! you and we 
appoint llllllllQt agree on a third member, mch member shall be appointed by an 
independent oTganizRlion contacted by us, such as a local mediation bolll:d or 
chapter ofthe American Arbitration Association "JAMS". The members ofthe 
panel shall elect the chairperson of a hearing paruil. 

The following guidelines govern the selection ofhearing officers and panel members'. 

I) No relative ofyours may serve as a hearing officer or panel member. 
2) None ofour officers or employees who directly proposed a disposition to 

the grievance or whose duties and responsibilities directly involve him/her 
in any way with the grievance at i~ue may serve 1111 a hearing offker or 
panel member for the formal hearing. 

3) The third member ofa panel may not be one ofour officers or employees,. 
or a resident ofany property under our jurisdiction. 

b. Time limit§. Both you and we must act to avoid UllDCCaialUY delays in resolving 
grievances. The hearing officer or panel shall be selected and the hearing 
scheduled by us as promptly as possible, no mon, than five days after the receipt 
ofyour request for a hearing. We will make all reasonable effort so 1hat the date, 
time, and location ofthe hearing are convenient to you. We will inform you of 
the schedule for the hearing and the procedures governing the hearing by way of 
written notifiaition delivered or mailed to you no less than five days in adv1111Ce. 

c. Fair hearing. You are entitled to a fair hearing providing the ba.,ic smguards of 
due process before the hearing officer or panel and counsel or another person 
chosen as your representative may represent you. You must be pel'l!Onally present 
at the hearing. 

d. Private hprjng The hearing will be private unless you rcqllCSt a public hearing. 
The attendance ofpersons with a valid interest in the proceedings shall not be 
liinited. 

e. piscoyery. You or we may request, in advance, and at your or our expense, a 
transcript of the hearing. 

f. Disputed rents or other charges. If the grievance involves the amount ofrent, or 
other charges that we claim as due, we may require you to pay to us up to l00% 
ofany dlsputed rent or charges, and we will deposit the funds in a trust IICCOllllt 
until resolution ofthe dispute. Ifyou fail to make the required payments, the 
hearing officer or hearing panel may determine that you have waived your right to 
a hearing, Your failure to make payments shall not constitute a waiver ofyour 
right to thereafter contest our disposition of the grievance in an appropriate 

A,_, #2..oricvancc & Appeel Procedure ~3of5 
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judicial proceedlng. On .resolution of the dispute, or the decision of the hearing 
ofl'l¢CI' or hearing panel, the money sball be refunded to you or directed to us as is 
appropriate based upon the decision ofthe hearing officer or hearing panel. 

g. ~ At the hearing, you must clearly state the fact11, and then be prepared to 
present evidern;e to support those facts. The burden ofproof is then on us to 
justify the action or inaction we proposed in the answer to the grievance. You 
may present evidence and l!fguments in support ofyour grievance, raise 
arguments against evidence relied upon by us, and confront and cross-examine all 
witnesses on whose testimony or infonnation wo rely. 

Hearings conducted by the hearing officer or heating panel shall be informal, and any 
oral or documentary evidence, es limit.ed, however, to the facts and issues raised by the 
grievance and answer, may be received by the hearing officer or hearing panel without 
regard to whether that evidence would be admissible under the rules ofevidence 
employed in judicial proceedings. 

h. Failure to gear at hearing. Ifeither you or we fail to appear at a hearing, the 
hearing officer or hearing panel may pos1pone the hearing for up to five days, or 
make a determination that the abl!Cllt party has waived its right to a bearing. 

DECISIONS OF THE HEARING OFFICER OR HEARING PANEL. 

The decision of the hearing officer shall be based solely and exclusively upon facts 
presented at the hearing and upon applicable law. 
a. ProJlOsed dMlskm, Both you and we may agree to ptepare a proposed decision to 

the hearing officer or hearing panel. Ifboth agree to do so, each ofus shall 
submit same to the officer or panel for considetation. 

b. Written decision. The hearing offic« or hearing pllMI shall prepare a written 
decision, including a statement of findings and conclusions, M well as the reasons 
or basis ofthem, upon all ~ i.$$tJeS raised by you or us. This shall~ done 
within a reasonable time after the date of the hearing, not to exceed five days. 
Copies ther(!of shall be mailed or delivered to parties and/or their representatives. 
Also, we will place a copy of the written decision ofthe hearing officer or hearing 
panel, together with all documents related to the grievance, in your file. 

c. C!!m. If the hearing officer or hearing panel render.i a decision in our favor and 
further specifically finds that the grievance was totally without basis and filed for 
the purpose ofharassment or ba$Cd on the same or similar facts as a grievance 
previously filed by you or a tnember ofyour household or on your or their behalf, 
the hearing officer or hearing panel may, at its discretion, assess the cost and 
expenses of the hearing to you. In all other cases, the costs and expenses ofthe 
formal hearing shall be borne equally by PEP and the resident Both parties shall 
be required to pay their share ofthe costs and expenses t.o the hearing officer no 
later than 24 hours prior to the hearing. 

__,. Atw,h"""'t #~&Appeal Proc.dun, Poge4ofS 
113/01 (Revised 11/27/01) 
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9. ENFORCEMENT OF HEARING OFFICER'S QR HEARING PANEL'S DECISION. 

a. Complieooe with decision. If the decision is in your favor, we shall promptly take 
all actions necessary to cany out such decision or refrain from any action 
prohibited by such decision unless we determine and notify you in writing within 
thirty days that the hearing officer or hearing panel has acted contrary to law, or 
exceeded its authority, or the decision is contrary to applicable federal, state, or 
local law. In such event. the hearing officer's or hearing panel's decision may be 
judicially reviewed. 

b. Failure to oomply wjth deri§im1. Should any ofthe parties to a decision fail to 
voluntarily comply with the provisions ofa decision ofthe hearing officer or 
hearing panel, the 8ggrieved party may take appropriate legal action to enforce 
compliance. 

c. Enforcement ofan evictiOI\ Actjnn lfyou request a hearing on a proposed 
eviction and the hearing officer or hearing panel in its decision upholds our 
proposal to evict, our action to regain possession runs concurrently with the 
grievance procedure. 

10. RIGHT TO 00 TO COURT, 

This grievance and appeal procedure has been established to provide all parties with a 
nonjudicial means ofresolving problems and disputes. Neither use ofnor participation in 
any of the procedures included herein, nor a decision by the hearing officer or hearing 
panel, which is in favor ofus and/or denies you yoW' requested relief in whole or in part. 
shall constitute a waiver of, nor affect in any manner, whatever rights you or we may 
have to any judicial proceedings which may thereafwr be brought in the matter. 

1.- Atuda,..lt #Z.<Jtie,w 11; "ppeal l'n>cecl,ur; 
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Petaluma Ecumenical Properties 
Community Rates Agreement 

Welcome to PEP! We have developed these community mies to ensure your living 
environment is safe and comfortable. These ''Iules" are consistent with all government local, 
state, and federal regulations. You are responsible for knowledge of and oompliance with 
these community rules. Your support and cooperation as a resident is needed to main1ai.n 
hannonious and pleasant living conditions within yOUT community. Your On-site Manager 
should b¢ your first point ofcontact for all concerns. 

This agreement is attached to and forms part ofthe Residential lease dated _____ 
__, between Petaluma Ecumenical Properties, Inc. and _________ 

Resident(s). 

1. Offiee Houn 

the apartment community business and rental office hours (as applicable) and emergency 
telephone numbers are posted in the community room/lawuhy room of your community. 

Z. Children. 

It is your responsibility to supervise children in your care. 

For their protection, children should play only when supervised by a Resident, a parent, or 
other adult. Children must not play in areas that will destroy landscaping, damage property, 
or cause disturbances to other residents. Children must not be permitted to play in the 
driveways, parking areas, trash collection areas, laundry room, or stairways. 

Residents are responsible fur supervising and instructing the children of their guests in the 
proper use of equipment. Residents are responsible for dwnage and iruuries call.'led children 
in their care. 

3.Guem. 

The safety of your guests Is your responsibility. Management is not liable for injury to guests 
or damage to !heir property while visiting. It is the responsibility of all residents to see that 
their guests obey all rules ofthe community. 

Recreation facilitie,, community areas and laundry room, if any, are intended primarily for 
use by our residents. the Resident must accompany guests while they use these facilities or 
the Manager will request that all of the guests leave the premises immediately. 

4. Nobe. 

Noise &om your radio, stereo, party, spirited discussion, or other source must not disturb 
other midents at any time of the day or night. Any activity that rcsul1s In denying to other 
residents the quiet environment of the community may result in recommendation for 
tenninatin{! a residency. The Key Tenant or On-site Manager shall be the judge ofacceptable 
noise levels. 

IAMt nc r,-...,A•-- ,.,.,.
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5. Parking. 

You must furnish the Manager with a written notice of the make, type, and license number of 
my vehicle that is parked on the premises. Resident is allowed one parking space on the 
property. In addition you must provide a valid insurance.card and registration card issued by 
the OMV. Guests en, to use Visitor or off•premises parking at all times. 

Any vehicle illegally parked on the property, or any vehicle I.bat obslnlcts entrances or exits 
to any part of the community, or violates any other parking policy will be towed away and 
stored at the expense ofthe violator. 

Properties with twenty-five (25) or more residents will be issued a parking permit which must 
be attached to your vehicles' inside windshield and displayed at all times. This ensures only 
residents are utilizing the parking spaces. 

Only automobiles may be parked on the property. The parking ofboats, boat trailers, trailers, 
campers, recreational vehicles, or cm:nmerclal vehicle anywhere on tbe premises is 
prohibited. Motorcycles are permitted In designated spaces only, and are not allowed on 
sidewalks, landscaped areas, patios, or in your apartment 

Auto repaii-s, Cl<cept for the changing of flat tires and other minor adjustments that are 
completed within twenty-four (24) hours, are not permitted on the premises. Vehicles with 
flnid leaks must be repaired immediately but not later than one (I) week of the date of any 
Warning Notice. The Resident will bear the cost of clean up of, and repairs to, the parlcing 
surface. All vehicles will be kept registered and in working condition while on the premises. 

Sicycles, if kept outside, an, to be kept in areas specifically designated for bicycles only. 

6.Peta. 

Pets are allowed on the premises in accordance with the Pet Policy. (Attachment #9) 

Certified service animals or service animals in training as verified by a certified trainer are 
allowed in accordance with the Certified &lrvice Animal Policy. (Attachment #10) 

7. Aleollolie Beverages. 

Drinking of alcoholic beverages will not be pennitted in common areas, including the 
driveway and parking lot(s). Disorderly conduct resulting from drunkenness or inebriation 
will not be permitted on the premises. 

8. Maintenance. 

Please contact the On~site Manager or the PEP office during posted business hours for any 
maintenance request you may have. Non-emergency services will be handled during busine58 
hours. 

Emergencies should be reported at any time by first calling the Manager. If the Manager is 
unavailable, follow the Emergency Contact Polley (Attachment 1111) which is also posted in 
the community/laundry rooms. They will contact the Management staff person on duty. 
Emergencies are fires, leaks, water flooding, and electrical problems that may pose a threat to 
1-9: •J-C t, ...,,._.. 
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residents or to the building. Maintenance issues that occurred yesterday or hist week and that 
you are just now reporting are not considered emergencies. Only absolute emergencies will 
receive attention after hours. 

The use of abrasives for cleaning in apartments is prohibited. Check with the Manager for a 
list ofauthorized non-abrasive cleaners for counters. cabinets, floors, sinks, and tub areas. 

9. Lockout and Lost Keys. 

You are responsible for the cll.ffl>dy and care of issued keys. Residents locked out of their 
apartment due to misplaced keys or keys left in the apartment will not be charged. Any 
replacement keys to the apartment, mailbox. or other locked area will be replaced subject to 
the key replacement charge of $ 5.00. Residents who fail to return all issued keys upon 
t=nination of tenancy will be charged for missing keys and re-keying service. Lockout and 
l'CJ)lacement charges are subject to change without notice. 

10. Utilffia. 

Electticlty must be connected and openiting within the unit at all times to prevent damage to 
the rcmgenitor. Upon mo'7e-out, yuu must clean the refrigerator and leave the door open. 
Except u noted in your Lease, you will be responsible for the ulilitleii used at the premises. 
We are not liable fur interruption or failure in the supply of any such utilities to your 
apartment 

11. Smoke Detedon 11nd Fire Alana Sy1tems. 

The premises are equipped with a smoke dete\.1ion device. You should keep the smoke 
detector unobstructed, clean and free from dust, lint, and other foreign material. You should 
inform Management immediately of any derect, malfunction or failure of any detector. You 
must allow Managemmt ~"ess to the premises for ~sting woke detectors perlodically. 

You or your guests must not tamper with. disable, alter, or abuse the fire alarm symem. Such 
an act will be considered a material noncompliance and/or brcaob of the Lease and could be 
cause for tennirnrtion ofyour tenancy. You must immediaiely ICpOrt any known tampering or 
malfunction ofthe fire alarm system to the Managemetrt. 

12. Bakonie,, Padot, Yards, Entrances. 

Your entry, patio, and/or balcony must be kept safe, clean, and neat. Potted plants will not be 
permitted on balcony rails. Patios, balconies, and entryways cannot be used for storage. 
Awnings and other screens or shade devices may not be installed without the Manager's prior 
written permission. Clothing, towels, mop.s, tmsh, or other personal items are not pennitted on 
hand or balcony rails, or in walkways, windows, entryways, or patios. 

You may use electric, charcoal, or propane only under the following restrictions: 

A. When in use, the barbecue must be at least three (3) feet from any fence or siding. and 
at least two (2) feet above the deck surface. 

B. Barbecues may not be placed on top ofany railing. 
IAMDMat J1f3'C ,_,_..,....__ 
17113#11) ~ml/92 



ti8fft l:jy; f VI J .JUJI--.JV·VO IV,0:,0::1-\!Vli 

C. Barbecues must be cold to the touch before being stored or placed inside or under any 
building structure. 

D. An adult must constantly attend barbecues at all times during operation. 

E. The ~e111dent assumes all risk and liability for any damage or )QS.~ Catl$Cd by their ui.e of 
a barbecue device or appliance. 

F. Charcoal briquettes and other barbecue paraphemalia shall not be stored in patio or 
balcony areas. 

14. Garnge and Tnutb Dn,-1 

Oiirbage and trNlhcan lids must be kept closed at all times. Management will make very effort 
to provide containers for recycling. Recycling rules require that we do not put trash in the 
recycling containers or we will be fined. Ifyou contaminate the recycling containers with ttash, 
you will be charged for the cost to clean them out. 

15. Laundry ROODIB, 

You may use the laundry filcilities at your own risk. Please use the laundry facilities only 
between the posted hours of operation. Management cannot be responsible for the care or 
·condition of any Resident's cloihing. Please assist us in keeping the laundry rooms clean. Wipe 
off all machines and remove lint when done. Tinting or dying clothes in the laundry equipment 
is prohibited. Pleasl' use trashcan provided for empty delel gent containers and dryer lint. 
Report equipment problems to tbe M~ent Office. 

16. Community Room Usage 

The community room is for every resident's enjoyment and the oocasional use of management 
for meetings, luncheons, cw. Hours of use are posted. Requests may be made in writing for 
hosting special private events and must be pre-approved by Illllll8gelilent. There are specific 
rules which govern usage of these rooms. The Manager will provide details and necessary 
forms for you. 

17. Waterbedt, Flsb Tank,. 

No liquid furniture of any kind ( e.g., waterbed) or fish tank exceeding five (5) gallons is 
allowed on the premises without the prior written consent ofManagement. Consent will not be 
unreasonably withheld. 

18. AJt.stiom. 

As noted in the I..-, you will not make any alterations to an apartment without written 
COllBellt of Manageme.nL You also agree not to use adhesive-type hooks on any wall, ceiling. or 
fixture on the premises. Residents may not install any radio or TV antenna or aerial, air 
conditioning equipment or other beating or cooling unit on 1hc roof, window, or side-walls of 
the premises, without the prior written pennission of MllnagemenL You agree not to pierce the 
exterior stucco, paneling or trim with ~harp objects, such as nails, screws, hooks, or staples. 

Las f'U· 2; _"'___ 
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19. Windows and Doon. 

Tin foil, window air conditioners, colored drapes, papers, or other (ll)Ch it.ems are not allowed in 
your windows or glass doors. Only window coverings with all white *king showing to the 
outside of the window are permitted. The Management must approve any deviations from this 
rule. 

Any WIIIlll!l" to unit doors will be your responsibility. Do not paste, glue, or nail anything to the 
doors or force entry because of loss or misplacement of keys. Cost of replacement of broken 
windows and screens will be charged to yo11 if the breakage was caused from within the unit or 
by the Resident, Resident's children, or guests. 

:zo. Wall, Ceiling, and .Fixture Patehing and Paintina, 

Upon termination of tenancy, you agree to remove all nails, tacks, pins, hooks, and other such 
devices :from all walls, ceilings, and flxturea within the premises. You may not repair any 
damage to the walh or ceilings caused by the removal of nails, tacks, PW. hooks, and other 
such devices. After tenancy, any needed repairs will be done by Management and the cost of 
such withheld from your Secwity Deposit. 

21. Childcare/Commercial B•elness 

No childcare or commercial lmsiness is permitted on the premises without the prior written 
consent of the Manager. 

ll. Security. 

For emergency security assistan<;e, we suggest you call the local Police/Sheriff at 911. 

13. Zero Toleran« 

Any resident, employee, guest, vendor or person found to be carrying or using recreational or 
illegal drugs on PEP property will be immediately given notice to vacate the property and 
will be reported to the appropriate authorities. 

24. Relations witb Staff, 

We uk that you do not compensate any PEP staff member for work performed in your 
apartment. We do oot want you to feel obligated to give gifts to staff. However, small gestures 
of appreciation are permitted. Staff is not permitted to perform personal favors, and should not 
be requested to do so. This includes, but is not limited to, repairs of personal pmpetty, errands, 
witnessing documents, working on their :liee lime, lending or borrowing money or holding of 
valuables or goods . 

...._ 130 Jllfall:I:,..,,._... 
(7/DIOl)Updoled lll.H.W 
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25. Supplies. 

Property on the grounds or in the laundry and/or community room is for every resident's 
enjoyment, We osk you do not remove any belonging or supplies without prior permission of 
the lllllllllger. .PEP will not be responsible fur damage you cause to community property, and 
you rnay be charged ifnegligence is proven. 

These co-waity Rules hffl>me apart of yollt' lease IUld will be eaforced.. Persistent 
violation Is a basis for eviction. 

Resident Sl~:._______________ l:>ate:_____ 

Resident Signature:.________________ Date:.______ 

l.clla• =••Jt: §3 ....,At•--
('11™>1) u,.l,Md 121.JIAl1 
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Petaluma Ecwnenical Properties 

, partment Inspection Report: Check One : Move In Move Out 
J roperty Name: Date ofinspection: 
l ame ofResident(s): , pt. No.: No. ofBedrooms: No. ofbaths: 
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Repain!Necded
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.. .
t" Owner Certification 

I :ertify that the foregoing 
2 ll88I! report correctly 

the conditions 
o the above-identified 

ent. 

s ,s) ofResident 
fi billy members who 
I\ lade this inspection: 

l.c: "' !.ch. #4/\pl :re:· n:port
l,c Aihchmont 4.,-.pt. lmpooti<,n R<:port 

I certify that the foregoing 
2-page report eonectly 
repiesents the conditions 
ofthe above-identified 
DfJ81 tmart. Ifthis report discloses 
any defi~ies, I QCrtify that 
they will be remedied within 
30 days of the date this resident 
moves into this apartment. 

Signature ofOwner: 

06/lWO, 
P"l!Ciofl 
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Petaluma Ecumenical Properties 
Nolke to aU applielmtll: R-aite A-mm&dactom for applklmu with Disabilities 

This pmpetty ls IIlllIJllged by Petaluma Ecumenical Ptoperties. We provide housing to senior 
families. We are not permitted to discriminate against applicants based on race, color, religion. 
sex, national origin, familial status, disability, or handicap. We have a legal obligation to provide 
"reawnable accommodations" to applicants ifthey or any family members have a disability or 
handicap. Compliance actions may include reasonable accommodations such as structural 
modifications to the unit or premises, to the extent these can be implement.ed without creating 
financial or administrative burdens on the property. 

A reasonable accommodation is soine modification or change that we can make 1n the policies or 
procedures that will assist an otherwise eligible applicant with a disability to take advantage of 
the program. Examples ofreasonable accommodations and struoomil; modifications include: 

• Altering a unit so it could be used by afamily member with a wheelchair; 

• In$talling strobe-type flashi.ng•light smoke detectois in an apanmeot for a family with a 
bearing-impaired member; 

• Making large type documents or a reader available to a vision impaired applicant during 
the application process; 

• Making a sign language inteipreter available to a h¢aring impaired applicant durini: the 
interview; 

• Permitting an outside agency to assist an applicant with a ~ility to meet the property's 
applicant screening criteria. 

applicant family that has a member with a disability must stilt be able to meet essential 
bligations oftenancy: they mllS1 be able to pay rent, to care for their apartment. to report 

uired information to the 1D111111gCment, avoid disturbing their neighbors, etc., but there is no 
·rement that they be able to do these things without assistance. 

f you or a family membel' has a disability or handicap and think you might need or want a 
tea:10nJ!hle accommodation, you may request it at any time in the applicalion process or after 

ssion. Ifyou would prefer not to diSCUS$ your condition with management. that is your right. 

you do choose to make such a request, you waive your right to privacy concerning your situation 
nly to the extent necessary to verify the need for such accommodation or modifiClltion. 

pplicant/Resident Signature:._____________ Date:._____ 

pplicant/Resident Signature:._____________ Date:._____ 

-Alta:h.#$-t!........lr-
113/01 (kmcd 11mro1> 
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PetallllTlli Ecumenical l'roperties 
Pesdeide NotiflcatiOII 

RNIA STATE LAW REQUIRES THAT YOU BE GIVEN 11IE FOLLOWING 
TION: 

Ca - Pes11cldes an, toxic chemicals. S1ructural Pest Control Openitora are llceneed and •· 
d by the Structural Pnt Control Board, and apply pesticid .. which are raglstsred and 

for UH by the C.llfomia Department of Food and AQrtcultUre and the UnffrMI Slatsb' 
En mental Pro118ction Agency. Registration Is grarmtd when the atat. ftnds that baMd on 
e 8Clentitk ~•there are no appreciable ri91c$ If proper u.e condition• are 
folllowl~ or that the risks are outweighed by the benefitB. Tbe degrM of rlak depends upon the 

of expoaure, to expoaure 8hould be minimized. If wi1ldn ~ hours following . 
tion, you experience headache, dimness, nauaea, tsarlng, coughing, nou and throat . 

lrrltatl n or develop ahortn ... of breath, double vision, unusual drowalneea and weakn8", or 
tnimo , contact your physician or poteon control centsr ( ... below) and your peat aontrol 
01Del'lltbr lmmedla1191y. If rodenttclde Ingestion occurs, you may uperlance aymptDma ofmild. 
shock nd/or bleeding. For further Information, contact any of the following: the local Hydrex • 
office; r health quaatlona - the County Health Department( ... Hlow); for Application 
1 • on - the Structural Peat Contn,1 Board, (800) 737-8188, 1418 Howe Av.., Suits #18, 
Sacnl ento, CA 85825. 

CO Y AORlCULTIJRAL COMMISSIONERS COUNTY HEALTII DEPT. 
Marin 15) 899-8601 Solano (707) 421-7465 Marin(415)499~92I Solano (707)421-6644 
Napa ( 07) 253-4357 Sonoma (707) 527-2371 N~ (707) 253-4279 Sonoma (707) 565-4700 

or (707) 565-2371 

POISON CONTROL 
Sacramento (800) 876-4766 

San Francisco (800) 523-2222 

Lc,ac- N6-P,,,6cid,,Nwficmon 
7/13/01 

ap 

appl 
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Sent By: 707; 

Petalwna Ecumenical Properties 
Security Deposit Refund/Retention Notification 

lease read the followina carefully. You will be responsible for the following 
terns upon moving out of your apartment. We will consider the condition ofyour 

lmartment noted on the Move--In Inspection Fonn and charge you for any changes 
nonnal wear and tear excepted) at move-out. 

efore moving out, a 3o.day written notice of intent to vacate is required. You will 
expected to pay rent for an additional 30 days after the date we receive the 
'tten notice. If you vacate the apartment before the end ofthe 30-day notice and, 

uring this time, the apartment is re-rented, your rent obligation will stop the day 
efore the day the new residents take possession of the apartment. Ifyou do not 
ubmit a written notice, you will be responsible for rent for 30 days from the time 
e apartment is discovered vacant. 

eaning: 
e apartment should look like new upon moving out, excepting nonnal wear and 
. You are responsible for completely cleaning your apartment before returning 

e keys and completing a move-out inspection. Once you surrender the keys, you 
ay not enter the apartment to clean. 

A. Entire Apartment - General Cleaning 

1. Painting: Do not attempt to paint or touch up your epartment. 

2. Windows: Wash inside and clean or vacuum door tracks. 

3. Trash: Remove all trash from lhe unit. Sweep walkways and patio 
areas. 

4. Walls: Remove ell nails and hooks. 

B. Kitchen and Bath 

1. Floors: Wash floors completely. Exercise care when moving 
refrigerator so as not to damage floor or floor covering. 

Plplof2 
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2. Appliances: Clean refrigerator inside and out, including crisper and 
ice trays. Clean oven, range top, drip pans, and range hood. Clean 
medicine cabinet and toilet fixtures. 

3. Cupboards. Never use permanent contact paper. You will be charged 
Ifwe have to remove it. 

4. Remove and dispose ofshower curtain. 

mages: 
en you give notice to tenninate your residency, you will be sent move out 

ins1tructions. Ifupon vacancy anything in your apartment needs to be repaired or 
placed, you will be charged for the actual cost ofhiring an outside contractor, if 

ne is used. IfPEP performs the work, you will be charged for the cost ofsupplies 
lus labor of$25.00 per hour. 

tatemeat: 
ithin three weeks (2 l days) after your move-out date, we will mail an itemized 

tatement ofall charges to your forwarding address, or your last known address, if 
e have no forwarding address. Any rent or security deposit to be refunded will be 
eluded with this statement. Any outstanding charges are to be paid within 30 
ys. 

ailure to schedule the move out inspection and return the apartment to the 
dition it was in at the time ofmove in may result in the loss of your security 

eposit. 

understand and agree to all of the items listed above. 

sident ________________ Date _____ 

·--Date _____ 

P,a,, l of2--#7-Se<urilyl)opook~ 

https://of$25.00
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'etll.luma Ecwnenical Properties 
SECURITY DEPOSIT TRANSMITTAL 

MOVE IN 

Cc mplexName Apt.# 

Re llident's Full Name 
(M y be paid in 4 moathly illstalhnents) 

Move-in Date 

Sc, urity Deposit Due Amount Paid Date Paid 

Da 

Fo: 

nt: 

Ke· 
• 
1. 
2. 
3. 
4.... 

1. 
2. 
3. 

Wet 

-Date 

l!lw 

2nd lnstaJlment Amount Paid Date Paid 
3111 Installmont Amount Paid Date Paid 
4111 Installment Amount Paid Date Paid 

MOVE OUT 

le Notice Given Date V11C11ted 

~arding Address 

DEPOSIT REFUND 

DEPOSIT 

"\t 11: 1 u •™S 
Cai pet 
J : Cleaning 
Cle!ming hours at 
Un KlidRentDue 
Pai: liting (due to unusual wear) 

s not returned ($ I0)
• s 

$ 

$ 
$ ---··· 

per hour $ 
$ 
$ 
$ 

$ 
$ 
$ 
$ 

cc n.,. 

$ 
''•·•--·-

$ 
$ 

TOTAL DEDUCTIONS s 
REFUND DUE RESIDENT $ 

Keys Relnmed: y.,. No DATE Rlll'UND 'PAID 
CHECK NUMBBR 

. 
7 A • """'""r °'l><"tt Tr,.,,...., 

Dart 



Sent By: 707; 

Petaluma Ecum.enkal Properties 
Emergency ID.formation and Diapositlon Arnmpnte.ats 

To:-=--~~-----------------------
f'roperty N11.111e 

Re5ickntD111De: _____________________;___ 

In the event of 1111 am:rgency, you may notify the persons listed below. I also authorize 
the person(s) listed below to be contacted ifa problem arises concerning tny residency at 
PEP 

L Name ____________P,ennission to enter unit? ____ 

Address _________________.......,ip ___ 

Telephone ___________ Relationship ________ 

2. Name ____________ Pennisslonto enter unit'/____ 

Address ___________________ Zip ___ 

Telephone __________ Relationship ______~ 

If I should die or bewme incompetent and, in the soleJudgment ofthe management, it is 
impracticable t.o refund any ofmy security deposit to me, then it should be paid to one of 
the two persons listed below. Any fwniture or other personal property left in my 
apartment at time ofvacating may be turned over to any one of the persons listed below. 

Name ____________ Permission to enter unit? ____ 

Address __________________ Zip ___ 

Telephone ___________ Relationship ________ 

2. Name ____________ Permission to enter unit?,____ 

Address __________________Zip ___ 

Telephone __________ Relationship _______ 

Siped: _____________ Date: _________ 

laoc Attoch. #8 ......,_ hlfonnadoo(R""ldcot) 
7/IJIOl (Rmood ll/27/01; 3131/0S) 
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Petalwna Ecumenical Properties 
Pet Poley/Rales 

et ownership must be approved in writing through the execution ofa Pct Agn:ement and 
jDeJposit Receipt (Attachment #9A) between management and resident 

cept for residents who have pets to assist them ( e.g., Dogs for the Blind. Canine Companions, 
gs for the Deaf), all pet oWners must abide by the ru1es below: 

Residents must comply with: 
A, The health and safety code; 
B. All other applicable governmental laws and regulations such as, but not limited to, 

licensing and con1rolling; 
C. All Pet policies and rules set forth below. 

Residents who wish to keep a Pet must request permission mwriting and must submit a 
phowgraph ofthe Pet and the required documentation., as noted below, to the Resident 
Manager. No Pet Agreements will be executed until these requirements are met. 

When the Resident who owns the Pet vacates the unit or dies, the Pet must be promptly 
removed from the unit. If another household member is eligible to own the Pet and wishes to 
do so, hc:;/shc must requm and receive management approval and complete a Pet Agreement 
and Deposit Receipt form. 

Only conunon household pets are pennittcd. A common household pet is defined as a 
domesticated dog. cat, bird, or aquarium that is traditionally kept in the home for pleawre 
rather than commercial OT other purposes. Maoagement may approve ofother types of 
animals that may be categorized as common howiehold pets upon request ofa 
Resident. 

The number and me ofpets is limited as fullows: 

A. Dogs and Cats: Total oftwo per household, with a inaximum weight of25 pounds 
for each animal. 

B. Birds: Total oftwo per household, no larger th"1I a parak,x,t. 
C. Fish: Total ofone tank per household with a mulmum capacitY of 10 gallons, 

and no more than 10 small nonpoisonou., fish. 
D. Other approved pets: A reasonable limit specified by management. 

Residents must board their Pets away from the project when they intend to leave their unit for 
a day or more and no other household member is present, able, and willing to properly care 
for the Pet. 

Any Pet left unattended for 12 or more houtS or whose health is jeopardized by your neglect, 
misu-eatment, or inability to care for the Pet shall be reported to the SPCA/ Animal Control or 
other appropriate authority. Such circwmtance5 shall be deemed an emergency for the 

Alad!.'9-ht~ Pap lof2 
001 Rovim! 1112,m, 611/0S 
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pwposes ofour right to enter your wilt to allow such authority to remove the animal from the 
premises. We accept no responsibility for any Pet so removed. 

Resident repiesents that the Pet is quiet, harmless, and housebroken, and will not cause any 
damage or annoy other residents. 

Resident agrees that the Pet Y<ill not be pennitted outside your wilt unles restrained by a 
leash. ---,-------,-(Initials) Resident agrees to immediately lllean up ifthe Pet 
defecates on the grounds anywhere in, on, or near the premises. ____(,lnitials) 
Failure to immediate clean up pet fellea is a material breach of the Residential Lease and 
grounds for termination oftelJancy. 

0. Resident shall not permit the Pct to cause any damage, discomfort, annoyance, nuisance, or 
any way to inconvenience or cause llOmplaints from any other residents. Pet owners must 
keep their Pets under control at all times, and must insure that other residents are not 
disturbed by odor, noise, aggressive behavior, or per,onal injury. When a Pet causes physical 
iajury ofany kind to any person on the property (e.g., attack by Pet on staff member, another 
resident, or a guest), Pet owner will remedy any emergency within 24 hours and any 
nuisance situation within 5 days. Any attack, including bites, ~.or ll!awing, by a pet 
on any human &hall be a material breach ofthe Residential Lease and grounds for 
termination of tenanoy. 

I. Resident agrees to exercise reasonable and courteous behavior so that the presence oftheir 
Pct on the property in no way violates the rights ofothers to peaceful eajoyment of the 
premises. 

2. Resident agrees to be financially responsible for any flea or other ~ lnfemation that 
affi:cts your own or adjacent wilts as a result ofyour Pet. 

3. Resident agrees to maintain their Pet in a healthy condition and to update us should your Pet 
die or should you need to talce on another Pet. 

4. Management may impose fines upon residents for violation ofany Pet rules contained herein. 
At the time of the first occunence ofthat owner or Pet violating the same policy/rule or other 
policy/rule, the Resident Manager will fine the resident $10.00. The Resident Manager may 
assess additional $10.00 fines for subsequent violations, and may request the resident to 
remove the Pet or be subject to eviction. 

15. Residents may exercise their rights under the grievance and appeal procedure if they cmxmc 
to dispute any manaacment action or failure to aet relative to the rules governing Pet 
ownership . 

. Resident agrees to provide the Resident Manager with the name and phone number ofa 
relative or friend Who has agreed to assume responsibility for the Pet in the event ofthe 
Residen.t's illness or death. (See Pet Deposit Receipt-Attachment 9A). 

. For dogs and cats a current vaccination certificate fur rabies must be provided as well as 
verification oflicense upon signing ofPet deposit and agreement. 

hgc2of2 
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MiRE&k..7 is a1IEhd l11ID 1111s dllf d , byand bebcm; 
JII.IJMIIEOJMENrCAI..PkOPERid:S,OIMlerendiMlii•11Nigge.•5"jif1ffilheiiejp;•iiini·iis(helEIIMlfta1elaiiodtvm­

us}, and (heoeil&.a 
~l!ffl!rdlD - yau). TIie Pe.tiE5, In mnsidaalbt of their mulUal plO.I bu...as fulllMs: 

You deae and lllMI 1a hut ~:; I I c: fioot us lu lieep the Flt named 
And desab:d as (OJlcw, wera-, -• Jrenn) _____________. □ DOG aona_____,□ arr 

This l\gn!ement Is an Addendum to and part of the Residential Lease bel.Ween us and you exeam,c1 
on (Date) .-..,.,,..~---c-:-,--' You agree to eblde by the Pet Pol~as set rorth In the 
attadled fumJ (Resident has been given a copy). ____ (Initials) 

1.....,.--,--,---,---- (Resident) deposit witt1 owner/manager, the sum of$ --,--- as 
required by the owner/manager of my 11p11rtment noml:>ef ________, lcx;ab,d at ___________ Petl!lume,CA. 

In the eVEn1: or~bV you ofany ofthe mrms ottNsAg..-nenr, you agree. upon properwrttten 
notice of default from w, tt> QJl'8 the default, n:,move the Pet, or vacate the Premises. 

Upon move-out. you agree 11:, pay us fot any damages or rosts by the Pet In exalSS fl )'0111' 5ecUfltY 
Oel)osit on demand by us. 

You lllllee ID indemnity, detend, and hold us harmless lt0nl and agalll$t any and all claims, actions, 
suft:s, Judgments, 811d demands brought by any other" party on acx:ount of or In connection with any 
actJvlty of or dame,ge aiusecl by your Pet. 

ihe pel'$OI\ re,ponslble for my pet In ca5e of my illness or death Is; 
____________RelBtlonshlpmme 

____________ Relatlonshlp to me 

Signature DATE 

abcM, nemed Re!lidenl: hm n,ad and~ 1h11 AQ.eei1111t in my""""""" 

M.UMA EO.JMENICAL PROPERTI!$ 

AlllldlmeldftA -Pet Ag,ee,1,e,d and o..posil Rea,ipl 
2l2001 (ff- 11127/01) 

DATE 
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PetalWDll Ecmnenical Properties, Jnc. 
Ememnev <;oataet ftlisY 

Residents will be notified ofthe appropriate procedure for 
handling emergencies at P.E.P. housing Properties when they are 
unable to contact staff. 

Eff~Date: March 12, 2001 (revised 2/20/02) 

f'ro9edure: 
I. Emergency is defined as any event that threatens the health or safety ofpersons or 

property, such as fire, flooding, loss ofutilities, or any criminal activity. 

2. After hour emergencies are defined as those emergencies that occur between the hours 
of4:30 PM and 8:30 AM, M~y through Friday, and Saturdays, Sundays or 
holidays. 

3. All residents will be given a written copy ofthis emergency procedure. 

4. In the event ofan emetgency, residents are to use the following procedure: 

A. For fire or any criminal activity, Resident will first call 911 and report the 
emergency to appropriate authorities. 

8. Resident will then call Resident Manager and notify the Manager ofthe 
emergency and of the impending arrival ofemergency authorities (police or fire). 

C. In the event ofa life threatening, situation, Resident should then immediately 
vacate the premises and then, ifpossible, notify other residents of the emergency 
and advise them to vacate the premises. 

D. IfResident has not called 911 in the event of an emergency requiring such 
intervention, Resident Manager will lnunediately make that call and then piweed 
immcdiatmy to the emergency location, and ascertain that 1111 residents who are 
affected are aware ofthe emergency and are taldng appropriate action. 

5. After responding to an emergency, The R.e&ident Manager will write the details in the 
Incident/A<:eident/Vandalism Fonn in~with the 
Incident/Accident/Vandalism Policy. 

6. In the event ofafter hours emergency, Resident should contact authorities and 
Management Representatives in the following order: 

Note: em~ey cordaet telephone numbers are posted In each laundry room. 
A, 911 in the event ofa fire or crlmlnal activity; 
B. Resident Manager ofthe project at_.,,.-:---~· ifavailable, or 
C. M.aintenance Emergency# 762-2336, dial eltle0$jon 120, or 
D, P.E.P. Executive Direotor at 364-3637. 

7. After determining what steps the Resident has taken in response to the emergency, 
P.E.P. staff will then take the appropriate action to assure that the emergency is 
appropriately handled. 

8. After Resi~nt has notified one ofthe above P.E.P. representatives, Resident should 
take appropriate action to maintain penonal safety and the safety ofother residents. 

Lea:ta A111M!bmmlll -E!mo~ COllt:aCtPolicy l'leelof3 
7113101 (llev!sod 21:!0/0l)(R~6/1/04) 



Sent By: /U/; 

9. 1n no event should Resident risk penonaJ harm or injury l,y attempting to rectify an 
emergency him· or herself, or by remaining on the pmruses to notify authorities if 
remaining on the premises increases the risk to the Resident. 

A. Ifpersonal harm is possible. Resident should first flee to a safe environment and 
then make the app1opriate notifications. 

10. ln oo event should P.E.P. staff risk personal harm or injury by attempting to rectify an 
emergency him· or herself. 

A. If personal harm is possible, staffperson should contact appropriate authorities to 
rectify the emergency. 

11. If the Executive Director has not been notified, P.E.P. $faffshould notify Executive 
Director ofemergency and ofsteps taken to rectify it. 

1-A-,JI .. ---P<>ticy Pqe2o0 
711311)1 (II- l/211/02) (Rn1ood 6111114) 
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Petaluma Ecumenical Properties 

EMERGENCY CONTACT NUMBERS 

FFICE LOCATION: 3920 CYPRESS DRIVE 
SUITED 
PET ALUMA, CA 94954 

FFICE NUMBER: 707-762-2336 

707-762-4657 

ROSS STREET: PINE VIEW WAY 
XECUTIVE DIRECTOR: MARY STOMPE 

415-898-1576 

PERATIONS MANAGER JIM LANGFORD 
ELLULARPHONE: 707-753-1527 

••u-u.NTENANCE EMERGENCY 707-762-2336 
after office hours, weekends, and Ext. 120 
ays) 

SIDENT SERVICES DEBORA FAUST 
ELLULAR PHONE: 364,.5022 

IRE DEPARTMENT: NON EMERGENCY: 778-4390 
EMERGENCY 911 

.G. & E.: 1-800-743-5000 

OLICE DEPARTMENT: NON EMERGENCY: 778-4372 
EMERGENCY 911 

i.<me-#ll -llmagcney COlllacl Pclicy 
7113/01 (Rfflfed212Ml2) (Revirod 6/IJ04) 
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Petaluma Ecumenical Properties 
Lease AddQd-,m - Mold Nofffteation 

In rder to maintain the highest quality living environment for our residents. PEP has inspected the 
apfirtnient before leasing to you and are not aware ofdamp or wet building: materials nor mold or 

w contamination. The Resident is hereby notified that mold can grow if the premises are not 
Prc>petty maintained or ventilated. Ifmoisture is allowed to accumulate in the apartment, it can cause 

•dew and mold to grow. It II lmpol'Wlt for residents te regnJarly llllow air to eirclllate in the 
ap ment, to keep tile Interior of the apartment clean, and to promptly notify PEP of any leaks, 
m inure probie-, and/or mold p,,wth. 

• 
ident agrees to maintain the premises in a manner that prevents the occurrence ofan infestation of 
Id or IIlildew and to uphold this responsibility in part by complying with the following list of 

responsibilities: 

eat agrees to: 

l . Keep the apartment free ofdirt and debris that can harbor mold; 

2. Immediately report to PEP any watet intrusion such &9 plumbing leaks, drips, or •sweating' 
pipes; 

3. Notify PEP ofovc:rflows from bathroom. kitchen, or laundzy facilities, especially in cases 
where the overflow may have permeated walls and cabinets; 

4. Report to PEP any mold growth on surf8Ce5 inside the premises; 

5. Use bathroom fans while showering or bathing and to report any non-working fan to PEP; 

Allow PEP staff to enter the apartment to inspect and make necessary repairs; 

7. Use exhaust fans when dishwa.,hing, cooking, or cleaning; 

Use all reasonable care to close all windows and other openings in the premises to prevent 
outdoor water from entering into the interior ofthe apartment; 

Clean and dry any visible moisture on windows, wall, and otbe.r swfaces, including personal 
property, as soon M possible; 

0. Notify PEP ofany problems with the air conditioning or heating sysrems as soon IIS possible; 

I. Indemnify and hold harmless PEP from any IICtions, claims, losses, damages, and expenses, 
including, hut not limited to, attorneys' fees that PEP may sustain or incur as a result of the 
negligence ofthe resident or any guest or other pe1:$011 living in, occupying, or using the 
premises. 

Date 

Date 

Date 
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Tenancy Addendum 
Section 8 Project-Based Voucher Program 

1. Section 8 Project-Based Voucher Program 
A. The owner is leasing the contract unit to the tenant for occupancy by the tenant's family with 

assistance for a tenancy under the Section 8 Project-Based Voucher program of the United States 
Department of Housing and Urban Development (HUD). 

B. The owner has entered into a Housing Assistance Payment Contract (HAP contract) with the PHA 
under the Project-Based Voucher program. Under the HAP contract, the PHA will make housing 
assistance payments to the owner to assist the tenant in leasing the unit from the owner. 

2. Lease 
A. The owner has given the PHA a copy of the lease, including any revisions agreed by the owner and 

the tenant. The owner certifies that the terms of the lease are in accordance with all provisions of 
the HAP contract and that the lease includes the Tenancy Addendum. 

B. The tenant shall have the right to enforce the Tenancy Addendum against the owner. If there is 
any conflict between the Tenancy Addendum and any other provisions of the lease, the language of 
the Tenancy Addendum shall control. 

3. Use of Contract Unit 
A. During the lease term, the family will reside in the contract unit with assistance under the Project­

Based Voucher program. 

B. The composition of the household must be approved by the PHA. The family must promptly inform 
the PHA of the birth, adoption or court-awarded custody of a child. Other persons may not be 
added to the household without prior written approval of the owner and the PHA. 

C. The contract unit may only be used for residence by the PHA-approved household members. The 
unit must be the family's only residence. Members of the household may engage in legal 
profitmaking activities incidental to primary use of the unit for residence by members of the family. 

D. The tenant may not sublease or let the unit. 

E. The tenant may not assign the lease or transfer the unit. 
4. Rent to Owner 
A. The initial rent to owner may not exceed the amount approved by the PHA in accordance with HUD 

requirements. 

B. Changes in the rent to owner shall be determined by the provisions of the lease. However, the 
owner may not raise the rent during the initial term of the lease. 

C. During the term of the lease (including the initial term of the lease and any extension term), the 
rent to owner may at no time exceed: 

(1) The reasonable rent for the unit as most recently determined or redetermined by the PHA in 
accordance with HUD requirements, or 

(2) Rent charged by the owner for comparable unassisted units in the premises. 

5. Family Payment to Owner 
A. The family is responsible for paying the owner any portion of the rent to owner that is not covered 

by the PHA housing assistance payment. 

B. Each month, the PHA will make a housing assistance payment to the owner on behalf of the family 
in accordance with the HAP contract. The amount of the monthly housing assistance payment will 
be determined by the PHA in accordance with HUD requirements for a tenancy under the Section 8 
Project-Based Voucher program. 

C. The monthly housing assistance payment shall be credited against the monthly rent to owner for 
the contract unit. 

D. The tenant is not responsible for paying the portion of rent to owner covered by the PHA housing 
assistance payment under the HAP contract between the owner and the PHA. A PHA failure to pay 
the housing assistance payment to the owner is not a violation of the lease. The owner may not 
terminate the tenancy for nonpayment of the PHA housing assistance payment. 

E. The owner may not charge or accept, from the family or from any other source, any payment for 
rent of the unit in addition to the rent to owner. Rent to owner includes all housing services, 
maintenance, utilities and appliances to be provided and paid by the owner in accordance with the 
lease. 
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F. The owner must immediately return any excess rent payment to the tenant. 
6. Other Fees and Charges 
A. Rent to owner does not include cost of any meals or supportive services or furniture which may be 

provided by the owner. 
B. The owner may not require the tenant or family members to pay charges for any meals or 

supportive services or furniture which may be provided by the owner. Nonpayment of any such 
charges is not grounds for termination of tenancy. 

C. The owner may not charge the tenant extra amounts for items customarily included in rent to owner 
in the locality, or provided at no additional cost to unsubsidized tenants in the premises. 

7. Maintenance, Utilities, and Other Services 
A. Maintenance 

(1) The owner must maintain the unit and premises in accordance with HQS. 
(2) Maintenance and replacement (including redecoration) must be in accordance with standard 

practice for the building concerned as established by the owner. 
B. Utilities and appliances 

(1) The owner must provide all utilities needed to comply with the HQS. 
(2) The owner is not responsible for a breach of the HQS caused by the tenant's failure to: 

(a) Pay for any utilities that are to be paid by the tenant. 
(b) Provide and maintain any appliances that are to be provided by the tenant. 

C. Family damage. The owner is not responsible for a breach of the HQS because of damages 
beyond normal wear and tear caused by any member of the household or by a guest. 

D. Housing services. The owner must provide all housing services as agreed to in the lease. 
8. Termination of Tenancy by Owner 
A. Requirements. The owner may only terminate the tenancy in accordance with the lease and HUD 

requirements. 
B. Grounds. During the term of the lease (the initial term of the lease or any extension term), the 

owner may only terminate the tenancy because of: 
(1) Serious or repeated violation of the lease; 
(2) Violation of Federal, State, or local law that imposes obligations on the tenant in connection 

with the occupancy or use of the unit and the premises; 
(3) Criminal activity or alcohol abuse (as provided in paragraph c); or 
(4) Other good cause (as provided in paragraph d). 

C. Criminal activity or alcohol abuse. 
(1) The owner may terminate the tenancy during the term of the lease if any member of the 

household, a guest or another person under a resident's control commits any of the following 
types of criminal activity: 
(a) Any criminal activity that threatens the health or safety of, or the right to peaceful 

enjoyment of the premises by, other residents (including property management staff 
residing on the premises); 

(b) Any criminal activity that threatens the health or safety of, or the right to peaceful 
enjoyment of their residence by, persons residing in the immediate vicinity of the 
premises; 

(c) Any violent criminal activity on or near the premises; or 
(d) Any drug-related criminal activity on or near the premises. 

(2) The owner may terminate the tenancy during the term of the lease if any member of the 
household is: 
(a) Fleeing to avoid prosecution, or custody of confinement after conviction, for a crime, or 

attempt to commit a crime, that is a felony under the laws of the place from which the 
individual flees, or that, in the case of the State of New Jersey, is a high misdemeanor; or 

(b) Violating a condition of probation or parole under Federal or State law. 
(3) The owner may terminate the tenancy for criminal activity by a household member in 

accordance with this section if the owner determines that the household member has 
committed the criminal activity, regardless of whether the household member has been 
arrested or convicted for such activity. 

(4) The owner may terminate the tenancy during the term of the lease if any member of the 
household has engaged in abuse of alcohol that threatens the health, safety or right to 
peaceful enjoyment of the premises by other residents. 
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D. Other good cause for termination of tenancy 
(1) During the initial lease term, other good cause for termination of tenancy must be something 

the family did or failed to do. 
(2) During the initial lease term or during any extension term, other good cause includes: 

(a) Disturbance of neighbors 
(b) Destruction of property, or 
(c) Living or housekeeping habits that cause damage to the unit or premises. 

(3) After the initial lease term, such good cause includes: 
(a) The tenant's failure to accept the owner's offer of a new lease or revision; 
(b) The owner's desire to use the unit for personal or family use or for a purpose other than 

use as a residential unit; or 
(c) A business or economic reason for termination of the tenancy (such as sale of the 

property, renovation of the unit, the owner's desire to rent the unit for a higher rent). 
E. Eviction by court action. The owner may only evict the tenant by a court action. 
F. Owner notice of grounds 

(1) At or before the beginning of a court action to evict the tenant, the owner must give the 
tenant a notice that specifies the grounds for termination of tenancy. The notice may be 
included in or combined with any owner eviction notice. 

(2) The owner must give the PHA a copy of any owner eviction notice at the same time the owner 
notifies the tenant. 

(3) Eviction notice means a notice to vacate, or a complaint or other initial pleading used to begin 
an eviction action under State or local law. 

9. Lease: Relation to HAP Contract 
If the HAP contract terminates for any reason, the lease terminates automatically. 

10. PHA Termination of Assistance 
The PHA may terminate program assistance for the family for any grounds authorized in 
accordance with HUD requirements. If the PHA terminates program assistance for the family, the 
lease terminates automatically. 

11. Family Move Out 
The tenant must notify the PHA and the owner before the family moves out of the unit. 

12. Security Deposit 
A. The owner may collect a security deposit from the tenant. (However, the PHA may prohibit the 

owner from collecting a security deposit in excess of private market practice, or in excess of 
amounts charges by the owner to unassisted tenants. Any such PHA-required restriction must be 
specified in the HAP contract). 

B. When the family moves out of the contract unit, the owner, subject to State and local law, may 
use the security deposit, including any interest on the deposit, as reimbursement for any unpaid 
rent payable by the tenant, any damages to the unit or any other amounts that the tenant owes 
under the lease. 

C. The owner must give the tenant a list of all items charged against the security deposit, and the 
amount of each item. After deducting the amount, if any, used to reimburse the owner, the 
owner must promptly refund the full amount of the unused balance to the tenant. 

D. If the security deposit is not sufficient to cover amounts the tenant owes under the lease, the 
owner may collect the balance from the tenant. 

13. Prohibition of Discrimination 

In accordance with applicable equal opportunity statutes, Executive Orders, and regulations, the 
owner must not discriminate against any person because of race, color, religion, sex, national 
origin, age, familial status or disability in connection with the lease. 

14. Conflict with Other Provisions of Lease 
A. The terms of the Tenancy Addendum are prescribed by HUD in accordance with Federal law and 

regulation, as a condition for Federal assistance to the tenant and tenant's family under the 
Section 8 Project-Based Voucher program. 

B. In case of any conflict between the provisions of the Tenancy Addendum as required by HUD, and 
any other provisions of the lease or any other agreement between the owner and the tenant, the 
requirements of the HUD-required Tenancy Addendum shall control. 
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15. Changes in Lease or Rent 
A. The tenant and the owner may not make any change in the Tenancy Addendum. However, if the 

tenant and the owner agree to any other changes in the lease, such changes must be in writing, 
and the owner must immediately give the PHA a copy of such changes. The lease, including any 
changes, must be in accordance with the requirements of the Tenancy Addendum 

B. In the following cases, Project-Based assistance shall not be continued unless the PHA has 
approved a new tenancy in accordance with program requirements. 
(1) If there are any changes in lease requirements governing tenant or owner responsibilities for 
utilities or appliances; 
(2) If there are any changes in lease provisions governing the term of the lease; 
(3) If the family moves to a new unit, even if the unit is in the same building or complex; 

C. PHA approval of the tenancy, and execution of a.new HAP contract, are not required for agreed 
changes in the lease other than as specified in paragraph B. 

D. The owner must notify the PHA of any changes in the amount of the rent to owner at least sixty 
days before any such changes go into effect, and the amount of the rent to owner following any 
such agreed change may not exceed the reasonable rent for the unit as most recently determined 
or redetermined by the PHA in accordance with HUD requirements. 

16. Notice - Any notice under the lease by the tenant to the owner or by the owner to the tenant 
must be in writing. 

17. Definitions 
Contract unit. The housing units covered by this HAP Contract. The contract units are 
described in Exhibit A. 
Family. The persons approved by the PHA to reside in a contract unit with assistance under the 
program. 
HAP contract. The housing assistance payments contract between the PHA and the owner. The 
contract consists of Part 1, Part 2, and the contract exhibits (listed in paragraph 1.b of the HAP 
contract). 

Household. The persons who may reside in the contract unit. The household consists of the 
family and any PHA-approved live-in aide. (A live-in aide is a person who resides in the unit to 
provide necessary supportive services for a member of the family who is a person with 
disabilities). 

Housing quality standards (HQS). The HUD minimum quality standards for dwelling units 
occupied by families receiving project-based assistance under the housing choice voucher program 
assisted under the PBA program. 
HUD. The U.S. Department of Housing and Urban Development. 
HUD requirements . .HUD requirements which apply to the housing choice voucher program (42 
U.S.C. 1437f(o)). HUD requirements are issued by HUD headquarters, as regulations, Federal 
Register notices or other binding program directives. 

Lease. The written agreement between the owner and the tenant for the lease of the contract 
unit to the tenant. The lease includes the Tenancy Addendum prescribed by HUD. 
PHA. Public Housing Agency. The agency that has entered into the HAP contract with the owner. 
The agency is a public housing agency as defined by the United States Housing Act of 1937 (42 
U.S.C. 1437a(b)(6)). 
Premises. The building or complex in which a contract unit is located, including common areas 
or grounds. 
Principal or Interested Party. This term includes a management agent and other persons or 
entities participating in project management, and the offices and principal members, shareholders, 
investors, and other parties having a substantial interest in the HAP contract, or in any proceeds 
or benefits arising from the HAP contract. 
Program. Project-based assistance under the housing choice voucher program (see authorization 
for project-based assistance at 42 U.S.C. 1437 (0)(13)). 
Rent to owner. The total monthly rent payable to the owner under the lease for a contract unit. 
The rent to owner includes payment for any housing services, maintenance and utilities to be 
provided by the owner in accordance with the lease. 
Tenant Rent. The portion of the rent to owner payable by the family, as determined by the PHA 
in accordance with HUD requirements. The PHA is not responsible for paying any part of the 
tenant rent. 
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